Hybrid, In Person & Synchronous

This is a primarily In-Person Course Format/Modality. Hybrid Instruction, In Person and Synchronous Online: The class
will have both in person and online components. Students and the instructor will meet in person at least once per week
on scheduled days during the times posted on the class schedule. On days not meeting in person, students and the

instructor will meet online via a video conferencing platform, like Zoom or Teams, during the specific days/times posted

on the class schedule.

PeopleSoft things:

Instruction Mode

A — Hybrid: In Person and Online

Course Attribute/Value

PLAN/HYBSYNC
PLNB/SYNC

Facility ID

Blank (Classroom) & VIRTUAL SY

APDB Learning Mode

06 — Synchronous with mtgs, Hybrid

Room Characteristic

As Needed

Note Number

115 Hybrid with Sync

Example Class

MP  Facility ID Day(s) Start End Dates APDB Mapping: Space Type
1 M 1:00 PM 2:50 PM  Full Semester/8W1/8W2 Based on CS Value
2 VIRTUAL SY M 1:00 PM 2:50 PM Full Semester/8W1/8W2 3 Non-Capacity

I Basic Data I Meetings Enrollment Cnirl Reserve Cap

Course ID 201365
Academic Institution  Cal State San Marcos
Term  Spring 2022
Subject Area GBST
Catalog Nbr 301

Unde

Class Sections

=Session |1 Q

*Class Section 01

Global Studies
CONSTRUCTING GLOBAL IDENTITY

Notes Exam LMS Data Textbook GL Interface

Course Offering Nbr 1

rgrad
Auto Create Component

First (40 102 (» Last

FHE

Find | View Al

Class Nbr 21417
*Start/End Date | 01/24/2022 |[5] 0511372022 |[]

Regular Academic Session

*Location SMCAMPUS |Q

Course Administrator El

Academic Group HABSU

*Compenent LEC |Q Lecture Event ID
“Class Type | Enrollment Section ~
*Associated Class 1 Units 3.00 Associated Class Alfribules
*Campus MAIN |Q Main Add Fee

*Academic Organization 375 - GBST Q

San Marcos Campus Schedule Print

a [ student Specific Permissions
Global Studies
Hum, Arts, Behavioral, Soc Sci Dynamic Date Calc Required

[JGenerate Class Mtg Attendance

*Holiday Schedule SMCMP
I “Instruction Mode A |Q

Sync Attendance with Class Mtg

SMCHE A iday Sched
Hybrid: In Person and Online .

Primary Instr Section 01
Class Topic
Course Topic ID Q
Equivalent Course Group
Course Equivalent Course Group

Class Equivalent Course Group

Class Attributes

CGL Interface Required

Print Topic in Schedule
[ override Equivalent Course
{ 340f4 (b Last

Personalize | Find |} View Alit| & | First
=

*Course
Attribute

PLAN |@

Description
Instructional Plan

PLNB |CQ,  Plan B or Backup Virtual Plan

*Course Attribute Value Description

HYBSYNC Q In-Person & Sync

=
0] [

SYNC QL Synchronous

Basic Data Tab

Instruction Mode:

A — Hybrid: In Person and Online

Course Attribute/Value
PLAN/HYBSYNC
PLNB/SYNC (all classes must
have a Plan B or “Shadow
Schedule” value)

Schedule Print: Review to see if the
box is checked (on) or unchecked
(off).

- If the class is ACTIVE, Schedule
Print ON allows the class to show
on the class schedule.

If the class is ACTIVE, Schedule Print
off allows students to enroll
if they have the Class
Number, but the class does
NOT show on the class
schedule.

Hybrid, In Person & Synchronous Modality Guide
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Couwnall X
Agademis nsunren
Tarm F
Sebpacedres &
Coatog e 320
Class Sections i | Veew AR

Ak AP Maars Wihrs

“$tariEnd Dabe
T e R W

Frva Forman Topie

Prien Topis On Trassert

Instrustors For Meating Pattem

Azsigemam  Pfoaicas | [FR
o : - e Meeting APDB Mapping Values
Space Type: [1 Lecture b
TBA Hours: 3.0
OLD Learning Q
Md:

APDB Class Section Values

CS Number: 02 |3
Workload Factor: K 1.0
Component Units: 3.00

Component Students;

Group Code Control:

*APDE Learning Mode: 0o

*Session ’1_'Q

*Class Séction 01

*’Gomp'onent.._S.U.P_.TlQ

Meetings Tab
MEW** Meeting Pattern:

ARR:

— MUST use "ARR" in PAT for
Meeting Patterns with NO days or
times but that meet in person.

TBA Hours:

— Enter TBA hours for In-Person
classes with MO days or times listed in
the meeting pattern (EXCLUDING
Independent Studies/Supervision
Classes)

— If you are scheduling a multi-
component class and only using one
component to schedule hours, you
need to use "ARR", but you do NOT
need to enter “TBA Hours” in the

“fake” component.

Basic Data gnmumemcmm Reserve Cap || Notes || Exam || LMSData || Textwook || GLinterface
CourseID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term  Spring 2024 Undergrad
Subject Area GBST Global Studies
Catalog Nor 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All First ‘4 1011 (& Last
Session 1 Regular Academic Session Class Nbr 22590 Class APDE Mapping Values
Class Section 01 Companent Lecture EventID
Associated Class 1 Units 3.00
Meeting Pattern Find | View All First ‘4" 10f2 '} Last
. =
Facility ID Capacity Pat Witg Start Mg End M T W T F S S <StartEndDate
D2 |@ [1:00PM 2:50PM O0D OO O |o1z2024 |5 [0510/2024 |50
Topic ID Q Free Format Topic
Dprint Topic On Transcript Contact Hours Weeting APDB Mapping Values
Instructors For Meeting Pattern Personalizs | Find | view Al | 2| B3 First ‘4 1011 ‘b Last
Assignment || Workload
n Name “Instructor Role Print Access contact  E™' jon code
000000114 |Q Stoddard Holmes Marha | Primary Instructor ~] (Approve ~ oja, HE
Room Characteristics Personalize | Find [ 2)] B} First (4 10r1 ® Last
“Room Characteristic Description “Quantity
10 Q Lecture Room, Not Computer Lat 1 H =
Academic Shift Personalize | Find | 211 [ First 0 1011 @ Last
Academic Shift Description
Q H =

Meetings Tab

Class APDB Mapping Values

- ONLY edit the Learning Mode
field

- Make a note of CS
Number/Value in Class APDB
Mapping Values

APDB Learning Mode
- 06
Synchronous with mtgs, Hybrid

Hybrid, In Person & Synchronous Modality Guide
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CourseID 201365

Term  Spring 20:
Subject Area GBST
Catalog Nbr 301

Class Sections

Session 1
Class Section 01
Associated Class 1

Meeting Pattern

o
q

Instructors For Meeting Pattern

24

Units 2.00
Pat Mt Start Mtg End [
D2 | [t00PM 250PH
Topic ID Q

(O print Topic On Transcript

Course Offering Nbr 1

Academic Institution Cal State San Marcos

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Regular Academic Session
Component Lecture

Contact Hours

T W T F s s
oooooao

Basicata [Weemmge | Envoimentom | Beserve Cap | Notes | Exam | Luspata | Teoosr || G merace

Find |View Al First ‘4 10f1 ' Last

Class Nbr 22590
Event ID

Class APDB Mapping Values

First (4 1012 (*' Last

FHE=

Find | View All

*StartEnd Date
01/22/2024 |[5{ |05/10/2024 |[5]

Free Format Topic

Meeting APDB Wapping Values

Personalize | Find [View Al | @3] B First (© 10f1 @ Last

Meetings Tab

Meeting Pattern (MP):

The first MP should be the in-person
portion of the class.

Facility ID — only enter if the room is
puzzled, a specialized space (e.g. wet
lab), or not actually a room

Assignment || W,
F Empl
o Name Instructor Role print Access contact  EM' jon Code .
000000114 | @ Stoddard HolmesMartha | Primary Instructor v (Approve v [N # =l (examples' GARDENI OFF CAMPUS,
Room Characteristics personaiize | Find | 2] B8 First (0 tor1 0 Last ON S|TE' etc) . The first meeti ng
*Room Characteristic Description *Quantity
10 Lecture Room, Not Computer Lab 1 = = .
2 = pattern for this type of class must
Academic Shift Personalize | Find || B First (4 101 () Last
Academic Shift Description H H H
. 5 have days/times indicated.
Basic Dt Enroliment Gt || Reserve Cap || Notes | Exam || LWSData | Texbook || GL Interface Meeti ngs Tab
. CourseID 201365 Course Offering Nbr 1 Meetlng Pattern (MP)
cademic Institution  Cal State San Marcos
Term Spring 2024 Undergrad .
Subject Area GEST Global Stud
e R The Standard Pattern (Pat) is helpful
Find | View All First ‘40 10f1 ‘® Last

Class Sections

session 1
Class Section 01
Associated Class 1

Meeting Pattern

Facility ID Capacity

[ print Topic On Transcript

Instructors For Meeting Pattern

Assignment || Workioad
n Hame

000000114 @ Stoddard Holmes,Martha

Room Characteristics

“Room Characteristic

10 @

Description

Academic Shift
Academic Shift

@

Regular Academic Session
Component Lecture
Units .00

Mtg End [
2:50PM

Topic ID Q

“Instructor Role

Contact Hours

Print

Class Nbr 22590
EventID

Class APDB Mapping Values

First (0 1072 *' Last

==

Find | View All

T F s S StartendDate
0O 0O 0O O [otzzro24 |5 [05r0i2024 |5

Free Format Topic

Meeting APDB Mapping Values

Personalize | Find | ViewAll | @] B First (4 40f1 @ Last

Empl
Access Contact  pthl  Job Code

| Primary Instructor v

| Approve v ol ==

Description

Personalize | Find | 2] B

Lecture Room, Not Computer Lab

Personalize | Find | 2] B

First (4 10f1 ' Last
“Quantity

1 = =
First 4 10f1 ® Last

& =

for entering the days and times.

Select the Pat for the number of

schedule hours, such as MWF3

(Mon, Wed, Friday 3 hours/week).

- Enter the Mtg Start time in
Military Time

- The Mtg End will auto-populate,
and the days will automatically
be checked off correctly.

The Mtg Start, Mtg End, and Days can

also be entered one-by-one.

Always use Approved Class Meeting
Days & Times

Hybrid, In Person & Synchronous Modality Guide
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Session 1

Regular Academic Session

Class Nbr 22590 Class APDB Mapping Values

Class Section 01 Component Lecture EventID
Associated Class 1 units 3.00
Meeting Pattern Find | View All First ‘4 10r2 '} Last
Facility ID Capacity Pat Mg Start Mtg End M T W T F S S “StarEndDate
D2 |@ [1:00PM 2'50PM Ooooooo 01/22/2024 |[5) [0510/2024 |[5)
Topic 1D/ Q Free Format Topic
(O print Topic On Transcript Contact Hours Weeting APDE Mapping Values

Instructors For Meeting Pattern Personalize | Find [ viewal || B First © 1011 (& Last

Assignment | Workload

in Hame *Instructor Role Print Access Contact | ETPl job Code
000000114 |Q Stoddard HolmesMartha | Primary Instructor v | Approve v o = =

Basic Dats Enrollment Crirl || Reserve Cap || Notes || Exam | LUSData | Tedbook || GLinterface Meetings Tab
Course D 201385 Course Offering Nbr 1
Academic Insfitution Cal State San Harcos i i
Term Spring 2024 Underorad Meetlng APDB Mapplng
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY Va I ues:
Class Sections Find | ViewAl  First 4 10f1 ) Last :
session 1 Regular Academic Session Class Nor 22590 Class APDE Mapping Valuss _ 0 d' h s
Class Section 01 Component Lecture EventD NLY edit the pace Type
Associated Class 1 Units 3.00 .
- ot field
Meeting Pattern Find| ViewAll  First (& 1of2 * Last
Facility 1D Capacity pat Wig Start Nitg End M T W T F S S *StarEndDate ®=E
D2 |@ [1:00Pm 250P1 00 OO0 O O [owe2z024 [ 05102024 |5
Space Type
Topic ID: a Free Format Topic
I Print Topic On Transeript ContactHours - TO edlt thls value’
I:s[mcmm For Meeting Pattern Personalize | Find [view Al | 2] R First (4 1011 ) Last reference the cs
ssignment | Workioad
(] Name *Instruetor Role Print Access Contact =z Job Code
Number/Value (from th
000000114 |@, Stoddard Holmes,Martha [ Primary Instructor v] (Approve v ola, HE u e alue 0 t €
Room Characteristics Personalize | Find | 20| B8 First (& 10r1 (& Lact CLASS APDB Mappl ng
“Room Characteristic Description *Quantity
10 a Lecture Room, Not Computer Lab 1 EH = Values ||nk) & page 2 on
Academic Shift Personalize | Find | 2| B First (0 10f1 & Last
cacemic it bescripton the PeopleSoft Schedule
aQ H =
Build Entry Connections
(on the Process Guides
Page)
Basic Data Enrollment Cnirl || Resews Cap || Nofes || Exam || LS Dafa || Tetbook || GLInterface A b
Meetings Ta
CourseID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos I i .
o songzges | Undaanas Faculty Assignment:
SubjectArea GBST Global Studies
Catalog Nbr 301 CONSTRUGTING GLOBAL IDENTITY |f ou have a faCU|t read tO
Class Sections Find |ViewAl  First (& 1of1 () Last y Yy y

assign when building a Hybrid
class, input the assignment
BEFORE creating the second
meeting pattern (MP).

If you cannot find your faculty:
Make sure you spelled name
right. Make sure you have the
faculty's legal name. Are they
new? (Fill out New Faculty Form
online)

Hybrid, In Person & Synchronous Modality Guide
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https://www.csusm.edu/acdsched/processguides.html
https://www.csusm.edu/acdsched/processguides.html

Session 1 Regular Academic Session

Class Section 01 Component Lecture

[ print Topic On Transcript Contact Hours

Class Nbr 22590
Event ID

Class APDB Mapping Values

Associated Class 1 Units 3.00
Meeting Pattern Find | View1  First (4
Facilty ID Capacity Pat Wty Start hitg End M T W T F S S *StartEndDate
D2 | [1:00PM 2:50PM O0000 O |ewe22024 |5 0502024 [5)
Topic ID' a

Free Format Topic

Hee]

VIRTUAL SYNC

[ Print Topic On Transcript Contact Hours
Instructors For Meeting Pattern

Workload

Assign Type J| Al

Assignment

[} App Load Load Factor

000000114 |y [Notincl v [Jf[375-GBST | 100.0000

Teonalize | Find | View All | 2| B2

Work Load  Auto Calc

Instructors For Meeting Pattern wal 0| B Fist @ 1011 @ Last
Assignment | workload
D Name Tetor Role Print Access Contact "Bl jobcode
[uuuuuum Qy Stoddard Holmes,Mariha || | Primary Instructor ~] | Apprave v 0l@ ==
Facilty ID Capacity Pat Wtg Start Mg End M T W T F S S *StartEndDate
VIRTUAL 8Y a 980 D2 | [1:00PM 2.50PM O000O0 0O [ot222024 | 05102024
TopicID Q

Meeting APDB Mapping Values
First (4 10f1 & Last

Assignment FTE

Basic Data Enroliment Crtri || Reserve Cap || Notes || Exam || LMSData || Textoook || GLintertace
CourseID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term  Spring 2024 Undergrad
Subject Area GBST Global Studies H b
Catalog Nbr 301 CONSTRUGTING GLOBAL IDENTITY Meetlngs Ta
Class Sections Find | ViewAll  First (4 1of1 ) Last F I A .
Session 1 Regular Academic Session Class Nbr 22580 Class APDE Wapping Values acu ty SSIgnment'
Class Section 01 Component Lecture Event D
P unts 300 Access should ONLY be
Meeting Pattern Find | View All First (4 10f2 '» Last APPROVE
Facility ID Capacity pat Mg Start Mig End M T W T F § § *StartEndDate e= .
D2 |Q [1:00PM 2:50PM Ooo0oo0oDoOooOoog 01/22/2024 [ [05/10/2024 |[54) - Rar‘e excep“ons use Gr‘ade
s FreFomacTosc This is only for Teaching
[ Print Topic On Transcript " .
Contact Hours Meeting APDE Mapping Values ASS|Sta nts WhO Sh0u|d not
Instructors For Meeting Pattern Personalize | Find | view Al | 21| & First (&' 10f1 %) Last
Assiment | worioad have access to Permission
0 Name *Instructor Role Print Access Contact ETGD#‘ Job Code . .
000000114 | Stoddard Holmes Marha [ Primary Instructor v Approve v ol = N um be rsa nd Su bm Ittlng
Room Characteristics Persenalize | Fin ast G ra d es
Approve
*Room Characteristic Description
Grade 5
10 Q Lecture Room, Not Computer Lab post
Academic Shift Personalize | Find T Lo TR TTeT T 0P T Last
Academic Shift Description
Q = =
BasicData EnrolimentCnirl || Reserve Cap || Motes | Exam || LMSData || Textoook || GLinterface Meeti ngs Ta b
CourselD 201365 Course Offering Nor 1 .
Academic Intiution  Cal State San Harcos Create a Second MP by clicking
Term  Spring 2024 Undergrad
Subject Area GBST Global Studies .
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY on th e ”+” b uttonint h e
Class Sections Find [ ViewAll  First 0 4of1 0 Last

Meeting Pattern section and
the faculty will automatically

1-20f2 (* Last

FHE

be assigned to the second MP
as well.

The other advantage to doing it
this way, is the workload
portion of the “Instructors for
Meeting Pattern” section (on
the second MP) automatically
changes to Assign Type “Not

I”

Inc

If Faculty cannot be assigned when first building the class (often occurs with lecturers):

Instructors i {1271

Assignment

o Assign Type APDE Dept ID
000000114 |y 3rs5-GBST  |Q,

Parsonalize

App Load Load Factor

100.0000

| Find | View &l | (21 | B First 1of1 (b Last

Work Load

Buto Cale Assign Elent FTE

If you do NOT have a faculty ready to assign when building a Hybrid class, you will have to manually change the workload

tab on every MP after the first one.

Do this by clicking on the Workload tab in the “Instructors for Meeting Pattern” section (on the second MP and after),
and change the Assign Type dropdown list to “Not Incl”

Once Schedule Build is over, you will not be able to assign faculty through the Maintain Schedule of Classes page, go to
the Schedule Class Meetings page to assign faculty at that point.

Hybrid, In Person & Synchronous Modality Guide
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MAKE SURE the faculty member is assigned to EVERY MEETING PATTERN.

CourseID 201365

Subject Area GBST
Catalog Nbr 301

Class Sections

Session 1
Class Section 01
Associated Class 1

Meeting Pattern

Facility ID
WIRTUAL 8Y

Capacity

Q 999

WIRTUAL 8YNC
m}
Instructors For Meeting Pattern

Hame

Assignment || Workload

D

000000114 |Q, Stoddard Holmes Martha

Basic Data EnrollmentCntrl || Reserve Cap | Motes | Exam || LMSData || Textbook | GLInterface

Course Offering Nbr 1

Academic Institution  Cal State San Marcos
Term Spring 2024

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Nbr 22590
EventID 000596777

Regular Academic Session
Component Lecture

Units 3.00
Find | View All First Last
Pat Mtg Start Mtg End M T W T F § 5 *Start/End Date HE
D2 @ [100PM 2:50PM OO0OO0OO0O0O~0O 01/22/2024 |[s1] 05102024 |5
TopicID Q Free Format Topic
Print Topic On Transcript Contact Hours Meeting APDB Mapping Values

Class APDB Mapping Values

Personalize | Find | view All | (2] = First ‘&' 10f1 ‘*' Last
N Empl
*Instructor Role Print Access Contact Re Job Code
cd#
\. Primary Instructor i \ \ Approve v 0|Q [+ =]

The right side of the Class Sections horizontal bar will show you how many meeting patterns a section has. Always look

here to make sure

you assign the faculty to EVERY meeting pattern.

Meetings Tab

Meeting Pattern 2+ (MP #2)
Facility ID: Virtual SY

The Standard Pattern (Pat) is
helpful for entering the days
and times. Select the Pat for the
number of schedule hours, such
as MWF3 (Mon, Wed, Friday 3
hours/week).

Enter the Mtg Start time in
Military Time

The Mtg End will auto-
populate, and the days will

automatically be checked off

correctly.

The Mtg Start, Mtg End, and

BasicData Enrollment Cnirl || Reseve Cap || Notes || Exam || LMSData | Tesbook || GLInterface
Course D 201365 Course Offering Nor 1
Academic Institution  Cal State San Warcos
Term  Spring 2024 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View Al First ‘4 10f1 ‘' Last
Session 1 Regular Academic Session Class Nbr 22500 Class APDB Mapping Valuss
Class Section 01 Component Lecture EventID 000596777
Associated Class 1 Units 3.00
Meeting Pattern Find | {View First ‘4" 12012 ‘b Last
EHE
Facility ID Capacity Pat Mig Start Mtg End M T W T F S S *StartEndDate
s} D2 |@ [1:00PM 2:50PM OO00O00O00 01/22/2024 |[5) [0510/2024 |[5)
Topic ID Q Free Format Topic
[ print Topic On Transcript Contact Hours Heeting APDE Mapping Values
Instructors For Meeting Pattern Personalize | Find | viewAll | 211 B First & 1011 @ Last
Assignment | Workload
0 Name: *Instructor Role Print Access Contact ERTGFQ Job Code
000000114 |Q, Stoddard Holmes,Martha [ Primary Instructor v [Approve v ol [Hl[=]
Facility ID Capacity Pat Mig Start Mtg End M T W T F § § *StartEndDate
VIRTUAL SY s} 999 D2 |@ [1:00PM 2:50PM OO00O00O00 01/22/2024 [y [0510/2024 |[5)
VIRTUAL SYNG Topic 1D Q Free Format Topic
[ print Topic On Transcript Contact Hours Weeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | view il | & | k& First (&' 1011 ‘M Last
Assignment | Workload
n Name *Instructor Role Print Access Contact  EMPl o Code
000000114 |@ Stoddard Holmes,Martha [ Primary Instructor ~ | | Approve ~ ola, HE
Space Type: | 3 Non-Capacity w

TBA Hours:

OLD Learning Md: Q

Days can also be entered one-
by-one.

Meeting APDB Mapping Value:
All MPs after the first one &
ALL MPs that are online

(Async or Sync) must use
“3 Non-Capacity”

Hybrid, In Person & Synchronous Modality Guide
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Room Characteristics Personalize | Find | (31 First (4 10f1 () Last

*Room Characteristic *Quantity

10 Q

Description

E3|| e

Lecture Room, Not Computer Lab 1

Can add as many as needed; however, the RCs are linked.
Do not add mutually exclusive values, like PC and MAC Computers,
as that rules out ALL rooms.

Meetings Tab

Room Characteristics:

Based on type of Room Needed for In-
Person portion.

RC
Nbr Room Characteristic (RC)
2 Board, Chalk
3 Board, White
10 Lecture Room, Not Computer Lab
11 No Room Needed

34  (Tiered) Fixed Tables/Chairs

43 (Flat) Tables/Chairs

44 (Flat) Tablet Armchairs

58 Live and Online Technology

59 Lab, Mac Computers

60  Lab, P C Computer

84  Active Learning Technology

86 Specialized Space

87 Auditorium

89 Exam Only (Do Not Make this the Only RC)

Session 1
Class Section 01

Class Nbr 21417
Event ID

Regular Academic Session
Component Lecture

2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

Minimum Enrollment Nbr

[ cancel if Student Enrolled

Basic Data || Meetings Reserve Cap || Notes | Exam || LMS Data || Textbook || GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Spring 2022 Undergrad
SubjectArea GEST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First 4/ 10of2 (r Last

A i k] Linite 200
i *Class Status| Active v| I Cancel Class
Class Type Enrollment Enroliment Status Open
“Add Consent| No Special Consent Required v \ Requested Room Capacity 45 Total
*Drop Consem| Wo Special Consent Required v \ Enroliment Capacity 45 0
1st Auto Enroll Section Wait List Capacity 999 0

Session 1
Class Section 01

Enrollment Cntrl Tab

Class Status:

Only use ACTIVE or TENTATIVE

- Do NOT use CANCEL during
Schedule Build. Classes should be
DELETED during the build if need
be (done on the Basic Data tab,
with the minus “-“ button on the
top righthand side).

- In Spring, new classes will need to
be built as Tentative once the
Winter Class Schedule is posted. If
Spring class should remain
Tentative after the Schedule goes
live, must add the “TENT” Course
Attribute = “Y” on Basic Data Tab.

Basic Data || Meetings Reserve Cap | Notes | Exam || LMS Data || Textbook || GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad
SubjectArea GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First (4) 10f2 (») Last

Class Nbr 21417
Event ID

Regular Academic Session
Component Lecture

2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

Associated Class 1 Units 3.00
*Class Stalus\ Active v \ Cancel Class
Class Type Enroliment Enroliment Status Open
*Add Consent| No Special Consent Required v 45 Total
“Drop Consent[ No Spacial Cansent Required v Do NOT Use 5 o
1st Auto Enroll Section DrOp Consent 999 0

Minimum Enroliment Nbr

[ cancel if Student Enrolled

Enrollment Cntrl Tab:

Add Consent:

- Instructor Consent required means
student need to contact assigned
faculty to obtain a permission
number to enroll. Instructor email
must be entered in the class note.

Drop Consent:

- Do NOT use unless you have a
PASO section (ONLY office that
uses this field)

Hybrid, In Person & Synchronous Modality Guide
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Course ID 201385
Academic Institution

Subject Area GBST
Catalog Nbr 301
Enrollment Control

Basic Data || Meetings | Enrollment Cntrl | Reserve Cap || Notes || Exam || LMS Data || Textbook | GLInterface

Course Offering Nbr 1

Cal State San Marcos
Term Spring 2022

Undergrad
Global Studies

CONSTRUCTING GLOBAL IDENTITY

Enrollment Cntrl Tab:

Requested Room Capacity:

- Should be equal to the
Enrollment Capacity.

- This field tells the Optimizer
what size classroom is needed.

Enrollment Cntrl Tab:

Enrollment Capacity:

- Number of Students that can
enroll in this section

Find | View All First (4) 10f2 (» Last
Session 1 Regular Academic Session Class Nbr 21417
Class Section 01 Component Lecture Event ID
Associated Class 1 Units 3.00
“Class Status| Active v ncel Class
Class Type Enroliment Enroliment Status _Open
*Add Consent| No Special Consent Required ~| I Requested Room Capacity| 45 l Total
*Drop Consent| No Special Consent Required v| Enrollment Capacity| 45 °
1st Auto Enroll Section Wait List Capacity| 999 0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List O cancel if Student Enrolied
Basic Data | Meetings | Enroliment Cntrl [ Reserve Cap || Notes | Exam | LMS Data | Textbook || GL Interface
Course ID 201385 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First (4) 10f2 (») Last
Session 1 Regular Academic Session Class Nbr 21417
Class Section 01 Component Lecture Event ID
Associated Class 1 Units 3.00
“Class Status| Active v ncel Class
Class Type Enroliment Enrollment Status Open
*Add Consent| No Special Consent Required ~] Requested Room Capacity| 45 Total
*Drop Consent| No Special Consent Reguired hd | I Enrollment Capacity 45 I 0
1st Auto Enroll Section Wait List Capacity| 999 0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled
Basic Data Meetings Enroliment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course ID 201385 Course Offering Nbr 1
Academic Institution  Cal Siate San Marcos
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First (4) 10f2 (») Last
Session 1 Regular Academic Session Class Nbr 21417
Class Section 01 Component Lecture Event ID
Associated Class 1 Units 3.00
*Class Status| Active ~ ncel Class
Class Type Enrollment Enroliment Status Open
“Add Consent| No Special Consent Required ~| Requested Room Capacity| 45 Total
*Drop Cnnsent| No Special Consent Required ~ | Enroliment Capacity 45 0

1st Auto Enroll Section
2nd Auto Enroll Section

Resection to Section

Auto Enroll from Wait List

[ cancel if Student Enrolled

Minimum Enrollment Nbr

Enroliment Cntrl Tab:

Wait List Capacity:

- If class needs a Wait List, enter
“999” in this field

Auto enroll from Wait List:

- If using the Wait List, this box
MUST BE checked (as shown)

Hybrid, In Person & Synchronous Modality Guide
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Basic Data Meetings Enroliment Cnirl Motes Exam LMS Data Textbook GL Interface

Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Spring 2022 Undergrad
Subject Area GBST Global Siudies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | Wiew All First i4) 10f2 (b Last
Session 1 Regular Academic Session Class Nbr 21417
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (r Last
“Reserve Capacity Sequence 1 Enroliment Total 0 &=
Reserve Capacity Requirement Group Personalize | Find | 0 | & First (4) 1-20f2 () Last
g *Requirement
Start Date Group Cap Enrl
10052021 |[5] 008102 (@  GBST 301 Plans 1] [H =
06/16/2021 | 008102 (@,  GBST 301 Plans of [ [=

Reserve Cap Tab

Reserve Capacity

Requirement Group:

- Mainly used for GEM
ERGs
For classes that have
both General Education
and Major/Minor
Requirements. GEM
ERGs reserve seats for
the majors/minors that
need seats in the section.

Basic Data Meetings Enrollment Cntrl Reserve Cap Exam LMS Data Texibook GL Interface

Associated Class 2

Class Notes Find | View Al
*Sequence Number 1

*Print Location [CJEven if Class Not in Schedule
Note Nbr 0115 1df ;
- Hybrid (In Person & Synchronous Online): Combines in

person instruction with online synchronous meetings via
Zoom/Teams at scheduled days & times. Safely protocols

Copy Note apply.
Free Format Text: Do NOT use both the Note Nbr and the Free Format text
fields at the same time. You will get an error and NOT be
Clear Note able to save.

Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Fall 2024 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All First (4)20f2 (}) Last
Session 1 Regular Academic Session
Class Section 02 Component Lecture

Notes Tab

Note Nbr:

- 115 Hybrid with Sync

- The Note Nbr text box cannot be
edited.

Can drag the corner of each note
field down to make it bigger.
Especially helpful for long notes!

Hybrid, In Person & Synchronous Modality Guide
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Basic Data Meetings Enrollment Cntr Reserve Cap Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Fall 2024
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies

CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4 2072 (}) Last
Session 1

Class Section 02

Associated Class 2

Regular Academic Session

Class Nbr 42954
Component Lecture

Event ID 000598861

Class Notes

Find | View Al First (4 1o0of1 (») Last

FH[=]

*Sequence Number 1

*Print Location [l Even if Class Not in Schedule

Note Nbr| 0115 Q\

Hybrid (In Person & Synchronous Online): Combines in
person instruction with online synchronous meetings via
Zoom/Teams at scheduled days & times. Safely protocols

Copy Note apply.

Free Format Text:

Do NOT use both the Note Nbr and the Free Format text

fields at the same time. You will get an emor and NOT be

Clear Note able to save.

Notes Tab

Do NOT use Note Nbr and Free
Format Text Fields in the same
Note (Sequence Number)

- You will not be able to save if
you do this. It will give you an
error.

- Use the plus (+) button to add a
new note of either type.

Also, use the minus (-) button to
remove a note. Do not just delete
notes from the text fields.

- You will not be able to save if

you do this. It will give you an
error.

Easic Data Meetings Enrollment Cntrl Beserve Cap Notes

Exam

LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos

Term Spring 2022
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

IGNORE All Other Tabs:
Ignore Exam, LMS Data, Textbook,
and GL Interface Tabs (if you can see

them, if you can’t see them, you’re
good)

Hybrid, In Person & Synchronous Modality Guide
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