Independent Study

Independent Studies are a unique format/modality. Students and the instructor can meet however and whenever, but
still build any independent studies with these directions.

PeopleSoft things to look at for Independent Study Courses:

TAB FIELD

INPUT VALUE

BASIC DATA Instruction Mode | - Independent Study
PLAN/IS
Course Attributes/Values PLNB/IS
MEETINGS MUST BE ADDED with “+” / ) ) ) )
Check that this attribute is on and that the value is correct:
CLEV/varies based on Cat Nbr: >100 P, 100-299 1, 300-499 2, 500+ 3)
Class APDB Mapping Values:
MEETINGS . 09 — Face-to-face
Learning Mode
MEETINGS Facility ID INDEPSTUDY
MEETINGS Pat ARR
MEETINGS Day(s), Start Time, End Time Leave Blank
Mtg APDB Mapping Values: .
MEETINGS 3 Non-Capacity
Space Type
MEETINGS Room Characteristic 11 - No Room Needed
NOTES Note Number 120 - Independent Study
Meetings Enrollment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface BASIC DATA TAB

Course ID 100804
Academic Institution  Cal State San Marcos
Term  Fall 2024
Subject Area BIOL
Catalog Nbr 697F

Course Offering Nbr 1

Postbac
Biological Sciences
DIRECTED STUDIES

Class Sections
*Session |1 Q,
*Class Section |01
*Component |SUP | Q

Supervision

*Class Type|En'3H’ner|1 Section v
*Associated Class 1Q Units .00
*Campus MAIN |G Main

*Location | SMCAMPUS |Q San Marcos Campus

Course Administrator Q

~Academic Organization | 145 - BIOL Q Biology
Academic Group CSMP

*Holiday Schedule SMCMF |G

“Instruction Mode || q

Primary Instr Section |01

Independent Study

Class Topic

Course Topic ID (&}

Equivalent Course Group
Course Equivalent Course Group
Class Equivalent Course Group

Class Attributes

*Course

Attribute Description

CLEV |Q,  Course Level 3 Q,
PLAN |@,  Instructional Flan 3 Q,
PLNE |@,  Plan B or Backup Virtual Plan 1S Q,

Regular Academic Session

Science, Tech, Engr & Math

SMCMP Academic Holiday Sched

Personalize | Find | Vi

Auto Create Component

Find | View All

Class Nbr 41301
*Start/End Date | 08/26/2024  |[5]| 12/07/2024  |[§]

EventID

Associated Class Attributes
Add Fee

[ schedule Print
Student Specific Permissions

Dynamic Date Calc Required
[ Generate Class Mtg Attendance
Sync Attendance with Class Mtg
[ GL Interface Required

Print Topic in Schedule

[ override Equivalent Course

Al @ Fist

*Course Attribute Value Description

Graduate Division

Independent Study

Y
0 [ [

Independent Study

First (4) 10f5 [}

Last

FHE

4 1-30f3 (b Last

Class Section:
Sections 1st-9th needs
leading 0, must have 2 digits.
~ First section =01,
~ 7% section = 07
Associated Class:
Should match the section
number without the leading 0
~ Section 01 = Assoc Class 1
~ Section 12 = Assoc Class 12
Instruction Mode:
| — Independent Study
Schedule Print: OFF
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BASIC DATA TAB
Course Attribute/Value

Class Attributes Personalize | Find | View 2 | (2 | \;; First ‘4 1-30f3 (} Last
A‘;ﬂ";jfa Description *Course Attribute Value Description PLAN/IS
CLEV |@  Course Level 3 Q Graduate Division i Value does Vary PLNB/IS
PLAN |@_  Instructional Plan Is Q Independent Study = = .
= CLEV/ Value varies based on
PLNB @  Plan B or Backup Virtual Plan 1S Q Independent Study +| ]
Cat Nbr: >100 P, 100-299 1,
300-499 2, 500+ 3)
ALL classes must have ALL 3 of
these Course Attributes.
BASIC DATA TAB
ONLY IN SPRING for
TENTATIVE CLASSES
: ——— — : Course Attribute/Value
Class Attributes Persanalize | Find | View Al | (2| [E First (4 450f5 (b Last
;Cnoﬂ'gfé Description *Course Attribute Value Description In Spr'ng, |f C|aSS Sh0u|d
PLNB |Q  Plan B or Backup Virtual Plan SYNC Q Synchronous [+ | [=] remaln Te ntatlve When C|aSS
TENT |Q  Class stays Tentative Y Q Class stays Tentative I + (=] .
schedule is posted, please

add the TENT Course
Attribute with value of “Y”

BEFORE YOU MOVE TO NEXT
TAB: SAVE

Independent Study Process Guide 022724 Page 2 of 7



s Mestings | [Devclirend Codd | Beserve Cap | Bodes | Exa

Couns D

AL pdemis AN
Teerm

Sbject Area

Prirn Tapie On Transerpt Contaet
Ingtrucion For Mesting Patiem
Assigaemer  (orioad

Wahary

Cataleg Hibr I
Class Ssctions
Fappiom Fimcuiae det e Seqmn Tlany Nbw LM 1ns APTH Lagpsng
Masting Pattern ’
Fazility 0 Capacity Pal g i g £ L F 5 4 “$tarvEnd Dats
MRS amA e e §
Eopie© ) Fraw Bormn Topic

lestrg APDE Luggng Ve

Fird | View 22

2 - Pinasrdee Meeting APDBE Mapping Values
o i
Space Type: [1 Lecture b
TBA Hours: 3.0
OLD Learning Q
Md:
APDB Class Section Values

CS Number: 02 |G

Workload Factor: K 1.0

Component Units: 3.00

Component Students:

Group Code Control: [ W]

*APDE Learning Mode: 09 |

T ——

*Class Section |0,

4FSession 1 "

*Component SUP_ &

Meetings Tab

NEW#** Meeting Pattern:

ARR:

— MUST use “ARR” in PAT for
Meeting Patterns with NO days
or times but that meet in person.
TBA Hours:

— Enter TBA hours for In-Person
classes with NO days or times
listed in the meeting pattern
(EXCLUDING Independent
Studies/Supervision Classes)
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New Window | Felp | Personallze P
Basic Data Enroliment Cntrl | Reserve Cap | Notes | Exam | LMS Data || Textoook | GLintertace
Course ID 100804 Course Offering Nbr 1
Academicnsttuton. G e SanMoros MEETINGS TAB
Term Spring 2024 Postbac
Subject Area BIOL Blological Sclences I i I
Catalog Nbr 697F DIRECTED STUDIES Class APDB Mapplng Values
Class Sections Find | ViewAl  First 4 10f1 0 Last . .
P T T— pr— - ONLY edit the Learning Mode
Class Section Component spervision EventID
Assoclated Class 1 Units 500 f[eld
Meeting Pattern Find | View All First 4 10f1 (» Last
o P ==
acility ID Capacity Pat Mig Start Mig End M T W T F § S ‘StartEndDate
INDEPSTUDY Q@ ARR Q@ OO0OO0OO0000o 01/22/2024 |5 ]
IND Topic ID Q Free Format Topie
O Print Topic On Transcript Contact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | View All | {71 | I.:i First 4 10f1 » Last
Assignment | Workioad
o Name “Insructor Rolo - s Comtact ET opcode APDB Learning Mode
000000114 /@ Stoddard Holmes.Martha [ Primary Instructor 3 [Approve v ol
e 09 - Face-to-face
APDO Glass Section Vehues BEFORE MOVING TO THE NEXT
CS Number: 02 |Q
Workload Factor: K STEP: SAVE
Component Units: 3.00
Component Students:
Group Code Control:
"‘APDB Learning Mode: 09 |Q
gesicOata [[Mectings T Envotment ot || Reserve Cap [ Notes | Eaom [ LS Date || Textook || Gt mertace
CourseID 100804 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term  Spring 2023 Postbac
Subject Area BIOL Biological Sciences
Catalog Nbr 697F DIRECTED STUDIES
Class Sections Find [ ViewAl  First (4 10f1 (b Last
o MEETINGS TAB
Class Section Component sypenision EventID .
pssocited Cos 1 s 50 Meeting Pattern (MP):
Meeting Pattern Find | ViewAl  First (4 10f1 (b Last
= oy
Capacity Pat Mig Start Mg End M T W T F S S “Star/EndDate =] Faclllty |D —_ | N D E PSTU DY
Q (e} 000000 O [012sr2023 |5 |05122023 |5
Topic ID Q Free Format Topic
O print Topic On Transeript Contact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | ViewAll| (31| [ First (4 10f1 (b Last
Assignment | Workload | =)
D Name “Instructor Role print Access Contact  EMB JobCode
Q [Primary Instructor V] [ v [l ==
Basic Dat lm ings l';‘—_u ent Cnir Reserve Cap | Notes = Exam Textbook | GL Interface
Course ID 1008 1
Academic Institution ¢ an Marcos
Term  Spring 2024
SubjectArea B
Catalog Nbr 697F
Class Sections Find | View All First 4 10f1 & Last
Session 1 Reguiar Academic Session Class Nbr 21864 Class APDB Mapping Values MEETINGS TAB
Class Section g Component s peryisior Event 1D
Associeted Class 1 Units 5.0 Meeting Pattern (M P)
Meeting Pattern Find | View All First 4 1of1 & Last g
3=
Facility 1D capacity Pat Mg Start Mtg End M T W T F s s | "Stavendoate Pat: ARR
NDEPSTUDY  Q ARR Q ( 0172272024 [ W
iND Topic ID Q Free Format Topic NO Mtg Sta rt
Print Topic On Transcript Contact Hours Meeting APDB Mapping Values NO Mtg End
Instructors For Meetina Pattern Personalize | Find | ViewAl | (81| [ Fist 4 1011 & Last
e , NO Days checked
© Hame instructor Role Print Access Contsct  EMBl  JobCode
1 3 v Approve v oa, 3 =
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Basic Data lmmmgs I; iment Gnir
Course D 1

Academic Institution

Term

Subject Area

e Cap | Not Exam | LMS Data

Course Offering Nbr 1

GL Interface

Catalog Nbr 697F
S wstvenn e+ var o | MEETINGS TAB
Session gemic 1 Class Nbr 21864 Class APOE Aisooie Valoes . . .
ot i pvie ResARCENSgpe Meeting APDB Mapping Values:
Associated Class Units 6.00
Mosting Patier wotven 1w | - ONLY edit the Space Type
Facility ID Capacity Pat Mitg Start Mtg End M T W T F s s | “StarEnd Date iz field
NDEPSTUDY @ ARR Q@ ( A e 6 .-
o Topic ID . | Free Format Topic
Space Type
Print Topic On Transcript Contact Hours Meeting APDB Mapping Values p yp
u:trm;:ms For Meetina Pattern Personalize | Find | ViewAll | (| [l First & 1of1 & Last - 3 Non_ca pacity
ssignment
o Hame instructor Role Print Access Contact  EME  JobCode
\ Primary Instructo v ¥ LIS ot |
BEFORE MOVING TO THE NEXT
STEP: SAVE
Meeting APDB Mapping Values
Space Type: i 3 Non-Capacity v EI
TBA Hours:
OLD Learning C{
Md:
MEETINGS TAB
Faculty Assignment:
Basic Data I Meetings. 'Enronem Cntr Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course D 100005 Cours Ofoing N 1 If you have a faculty ready to
Academic Institution Cal State San Marcos
tmrbem 801 Baspitmn assign, input under the
Catalog Nbr 697F DIRECTED STUDIES .
Class Sections Find | ViewAl  Frst @ Tof1 (o Last Instructors For Meeting Pattern
Session 1 Regular Academic Session Class Nbr 22345 Class APDE Mapping Values .
Class Section g1 Companent sypervision Event ID Sect|0n
Associated Class 1 Units 6.00
Meeting Pattern Find | View All First (4 10f1 ) Last
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S “StartEnd Date HE= Input ID d|rect|y |nt0 f|e|d or use
INDEPSTUDY __|Q Q OO0OO0Oo0O0OO0OOo 012312023 | [06/12/2023 |5
o oo, Free Format Topic the Magnifying glass to search
O Print Topic On Transcript Contact Hours Mesting APDB Mapping Values fo rt h e fa cu |ty by name.
Instructors For Meeting Pattern Personalize | Find | View All | 2| [E  First (4 10f1 (b Last
Assignment | Workload | =
D Name “Instructor Role print Access. Contact Empl JobCode . .
000000114 |@, Stoddard-Holmes Martha [Primary Instructor v] {Approve vi 0/, 2360 [+ =1 If VOU cannOt flnd Your faCUIty-
zocmcncha:a:terisli:s . Personalize | Find | &3 LTJQ T‘ ® 1011 @ Lot Make sure you Spe”ed name
*Room Characteristic Jescription *Quantity
g a o oo s 1@ 3 right. Make sure you have the

faculty's legal name. Are they
new? (If so, fill out New Faculty
Form online)
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I Mestings I E

Course 1D 201
Academic Institution
Term

Subject Area
Catalog Nbr 301

Class Sections

session 1 Regu!
Class Section o1 Component L ect
Associated Class 1 Units 3.00
Meeting Pattern
Facility ID Capacity Pat Mg start
VIRTUALAS | 909
Topic ID

VIRTUAL ASYNG

] print Topic On Transcript

Contact Hours

GL interface

Find| ViewAl  Fist 4 1of2 & Last
@ sion Class Mo 21417 Class APDE Mapping Values
= Event 1D
Find | View Al Fist (4 1ol1 ) Last
. 5=
Mig End M T W T F S5 S5 “SwriEndDae
L 1 0 0 ¢ 01242022 |5 (06132022 |5y
@ Free Format Topic

Meeting APDE Mapping Values

Meetings Tab
Instructors For Meeting Pattern:
Assignment Tab

Access: APPROVE

- Rare exceptions use Grade.
This is only for Teaching
Assistants who should not

Instructors For Meet Personaiize | Find | Viewall | (0] F§  First (¢ 1of1 @) Last
— , e have access to Permission
e T e s - o | Numbers and Submitting
_:::::“;::::{::i::s“(s Parsonaiiza | Fl Grades
Meetings Tab
Instructors For Meeting Pattern Personalize | Find | View All | = | ;' First ‘&' 10f1 &' Last Instructors For Meeti ng Pattern:
Assignment || Workload  [FT®
D Assign Type  APDB Dept ID App Load Load Factor Work Load Auto Calc A“IQHE:MFTE workload TAB
L - [EE s soL I 10,0000 = ) 1E Auto Calc: Uncheck (aka OFF)

Work Load: 0

BasicData | Meatings | Enrolment Gt | Reserve Cap || Notes || Exam | Lis Data | Textbook || GLintefaca
e Gtsasan MEETINGS TAB
Term  Spring 2023 Postbac N .
Subject Ar .
etmater . Room Characteristics:
Class Sections Find | View All First (4 10of1 (» Last
osion 1 11 — No Room Needed
Class Section g1 Component supervision Event ID
Associated Class 1 Units 6.00
Meeting Pattern Find | ViewAll  First (4 10f1 (b Last
e T P M 3030000 mmmieweme o BEFORE MOVING TO THE NEXT
o T — Fros Format Topic TAB: SAVE
O Print Topic On Transcript Contact Hours. Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | View Al | (0 | [ First 4 10f1 (b Last
Assignment || Workload | [F)
0 Name “Instrucor Role prnt Access Contact  EM sabcote
000000114 |@_ Stoddard-Holmes Martha Primary Instructor v] [Approve V] 0/Q 2360 4 =
Room Characteristics Personalize | Find | (| [ First 4 10f1 . Last
Room Characteristic Description ~Quantity
11 Q No Room Needed 1 H =2
Enroliment Cntrl Tab
Class Status:
Basic Data Meetings l Enroliment Cntri ' Reserve Cap Notes Exam LMS Data Textbook GL Interface O n Iy use ACTIVE O r TE NTATIVE
Course ID 100804 Course Offering Nbr 1 .
Academic Institution  Cal State San Marcos - DO NOT use CANCEL dur'ng SChedu|e
Term  Spring 2024 Postbac .
Subject Area BIOL Biological Sciences BUI|d C|aSSGS ShOU|d be DELETED
Catalog Nbr 697F DIRECTED STUDIES
Enrollment Control Find [ ViewAl  First (4) 1of1 (b Last during the build if need be (done on
Session 1 Regular Academic Session Class Nbr 21864 H H H “_u
Class Section 01 Component Supervision Event ID the BaSIC Data ta b' Wlth the minus
Associ it & o . .
iﬂm‘ : e button on the top righthand side).
*Class Status| Active v
Class Type Enralment Enrollment Status pen In Spring, new classes will need to be built
*Add Consent _Instructor Consent Required v Requested Room Capacity 5 Total . .
_ = as Tentative once the Winter Class
*Drop Consent No Special Consent Required ~| Enroliment Capacity 5 0
st Auto Enroll Section WaitListcapacity| 999 Schedule is posted. If Spring class should
2nd Auto Enroll Section Minimum Enroliment Nbr . .
remain Tentative after the Schedule goes
Resection to Section
B auto Enroll from Wait List O cancel if Student Enrolled live, must add the “TENT” Course

Attribute = “Y” on Basic Data Tab.
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Basic Data LMS Data Textbook GL Interiace

Meetings lEnroIImentCutri l Reserve Cap || Motes || Exam
Course ID 201385
Academic Institution  Cal State San Marcos
Term  Spring 2022
Subject Area GBST
Catalog Nbr 301

Course Offering Nor 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Enroliment Control Find | View All First (4) 10f2 (») Last

Session 1 Reqular Academic Session Class Nbr 21417
Class Section 01 Component Lecture Event ID
Associated Class 1 Units 3.00
“Class Status| Active v] Cancel Class

Class Type Enroliment

Enroliment Status Open

ENROLLMENT CNTRL TAB

Add Consent:

- Instructor Consent required
means student need to
contact assigned faculty to
obtain a permission number to
enroll. Instructor email must
be entered in the class note.

“Add Consent| No Special Consent Required v| 45 Total D .
rop Consent:
*Drop Cunsenl\ Mo Special Consent Required - | DO NOT Use 45 0 p
1st Auto Enroll Section Drop Consent 299 o - Do NOT use
2nd Auto Enroll Section Minimum Enroliment Nbr,
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled BEFORE MOVING TO THE NEXT
STEP: SAVE
Basic Data Meetings Enroliment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
IR Enroliment Cntrl Tab:
Course ID 100804 Course Offering Nbr 1 .
Academic Institution Cal State San Marcos Requested Room Capacity:
Term Spring 2024 Postbac
Subject Area BIOL Biological Sciences - ShOU Id be equal tO the
Catalog Nbr 637F DIRECTED STUDIES X
Enroliment Control Frofvewal s ¢ 10m1 0 st | Enrollment Capacity.

Session 1 Regular Academic Session Class Nbr 21864
Class Section 01 Component Supervision Event ID
Associated Class 1 Units 6.00 -
*Class Status| Active v Cancel Class

Class Type Enroliment

Enrollment Capacity:

Enroll Cap=5

Unless otherwise told

*Add Consent Instructor Consent Required ~| Requested Room Capacity 5 Total
*Drop Consent Mo Special Consent Required ~| Enroliment Capacity 5 0 .
i ——— BEFORE MOVING TO THE NEXT TAB:
2nd Auto Enroll Section Minimum Enroliment Nbr SAVE
Resection to Section
Auto Enroll from Wait List [7) cancel If Student Enrolled
Easic Data Meetings Enrollment Cntrl Beserve Cap Exam LMS Data Textbook GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Fall 2024 Undergrad NOTES TAB
Subject Area GBST Global Studies NOte Nbr.

Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View Al First (4) 20f2 (») Last

Class Nbr 42954
EventID 000598861

Session 1
Class Section 02
Associated Class 2

Regular Academic Session
Component Lecture

Find | View All First (4) 10f1 (») Last

Class Notes

*Sequence Number| 1 F[=]

Note Nbr|0120 |Q

*Print Location [J Even if Class Not in Schedule

Independent Study: Contact the assigned instructor directly
for details.

Copy Mote

Free Format Text:

Clear Note

- 120 Independent Study

BEFORE MOVING ON: SAVE
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