Online Synchronous

This is a solely online course format/modality. Online Synchronous Instruction: Students and the instructor will meet
online via a video conferencing platform, like Zoom or Teams, during the specific days/times posted on the class

schedule.

PeopleSoft things to look at for Virtual Synchronous Courses:

Instruction Mode L - Online
PLAN/Sync

Course Attribute/Value PLNB/Sync

Facility ID VIRTUAL SY

APDB Learning Mode

02 - Synchronous no meetings allowed AB386

Room Characteristic

11 - No Room Needed

Note Number

113 - Sync

Example Class Meets Synchronously Every Week.

PAT
MP  Facility ID Day(s) Start End Dates Start Date End Date =~ APDB Mapping: Space Type
1  VIRTUALSY MWF3 1:30PM 2:20PM  Full Semester 1/22/2024 5/10/2024 3 Non-Capacity

Course ID 201385
Academic Institution
Term Spring 2024
Subject Area GBST
Catalog Nbr 301

Class Sections
*Session |1 Q
*Class Section |01

*Component|LEC |}

Meetings Enroliment Cntrl Reserve Cap Notes Exam LMS Data Textbook

GL Interface

Course Offering Nbr 1

Cal State San Marcos

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Auto Create Component

Find | View All
Regular Academic Session Class Nbr 22550
*5tart/End Date |01/22/2024

505102024 |3

Academic Group HABSU
*Holiday Schedule SMCMP

*Academic Organization |375 - GBST Q

~ Lecture Event ID
*Class Type | Enrollment Section el
*Associated Class jile} Units 3.00 Aszsociated Class Atfributes
*Campus | MAIN |Q Main Add Fee
*Location | SMCANMPUS |y San M
- San Marcos Campus ® Schedule Print
Course Administrator Q

| Student Specific Permissions
Global Studies

Hum, Arts, Behavioral, Soc Sci Dynamic Date Calc Required

[ Generate Class Mtg Attendance

r"lnstructiun Mode|L O

Sync Attendance with Class Mtg

5 Academic Holiday Sched
On Line

Primary Instr Section |01

Class Topic

Course Topic ID Q,

Equivalent Course Group
Course Equivalent Course Group

Class Equivalent Course Group

Class Attributes

_) GL Interface Required

Print Topic in Schedule

[Cloverride Equivalent Course

Personalize | Find | View 2 | IE|| Q First ‘4 1-50f5

Jourse Description Fourse Al Description

Attribute Value

CLEV |G, Course Level 2 aQ, Upper Division +|
GERQ |G General Education Requirements cC Q UDGE CC:Arts & Humanities +|
PLAN |Q  Instructional Plan S¥YNC aQ Synchronous +|
PLNE |C  Plan B or Backup Virtual Plan SYNC Q Synchronous +|
FONL |G Fully Online (Async) AB335 aQ On Line +|

b Last

First ‘4’ 1 of1 ‘&' Last

+ =]

Synchronous Modality Guide_022624

Basic Data Tab
Instruction Mode:
L - Online

Course Attribute/Value
PLAN/SYNC
PLNB/SYNC (all classes
must have a Plan B or
“Shadow Schedule” value)
FONL AB386

Schedule Print: Review to see if
the box is checked (on) or
unchecked (off).

- If the class is ACTIVE,
Schedule Print on allows the
class to show on the class
schedule.

If the class is ACTIVE,
Schedule Print off allows
students to enroll if they
have the Class Number, but
the class does NOT show on
the class schedule
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Basic Data Enrolment Cntrl | Reserve Cap || notes || Exam | LMsData | Textoook || gLinterface
Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos 0
Term  Spring 2024 Undergrad Meetlngs Tab
Subject Area GBST Global Studies
Catalog Hbr 301 CONSTRUCTING GLOBAL DENTITY .
Class Sections Fralvew Al Frst @ 1011 ® Lon Class APDB Mapping Values
Session 1 Regular Acaderic Session Class Hbr 22550 . .
Class section 01 Component Lecture Event ID - O N LY ed It the Lea rni ng M Ode
Associated Class 1 Units 3.00
Meeting Pattern Find | View Al First & 10f1 2 Last f|e|d
==
Facility 1D Capacity Pat Mtg Start Mtg End M T wW T F S S *StartiEnd Date =
VRTUALSY  |@ 099 MWF3 |y [1:30PM 2:20PH [} [} O O [oir2z02¢ |f[0si0024 i = Make a note of CS
VIRTUAL SYNC Topic 1D/ =3 Free Format Topic .
Number/Value in Class APDB
ClPrint Topic On Transcript Gontact Hours Meeting APDB Mapping Valuss.
Instructors For Meeting Pattern Personaiize | Find | view Al 2] B8 First 4 1af1 @ Last M a pping Va I ues
Assignment || workoad | FEH
2 Empl
o Name Instructor Role Print Access Gontact  E™PL yob Cade
000000114 |Q Stoddard Holmes, Martha ((Primary Instructor v [approve v oo = APDB Lea rning Mode
Room Characteristics Personalize | Fnd | 30| [ First (4 10f1 (> Last
" Q No Room Nesded 1 ®H =2
e e e 1B s @ i ® o Synchronous no meetings
Academic Shift Description
& CEE] AB386
Basic Data Enroliment Cntrl || Reserve Cap || Notes || Exam | LMSData || Textbook || GL mterface
Course ID 201385 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term  Spring 2024 Undergrad M . T b
Subject Area GBST Global Studies eetl ngs a
Catalog Nbr 301 CONSTRUCTING GLOBAL DENTITY
Class Sections Find|View Al First 4 10f1 ® Last Meeting Pattern (MP)
session 1 Regular Academic Session Class Nbr 22590 Class APDB Wapping Values
Class Section 01 Component Lecture Event D Facility ID
Associated Class 1 Units 3.00
Meeting Pattern Find |[View Al First (4 4of1 2 Last - Vl RTUAL SY
HE=
Facility 1D Capacity Pat Mitg Start Mtg End M T W T F § § ‘StartEndDate
WRTUAL SY 200 WWF3]Q [1:30PM 2:20PH m] [} O O [o122/202¢ | [05110%2024 |
VIRTUAL SYNC Topic 1D Q Free Format Topic
[CIPrint Topic On Transcript Contact Hours Mesting APDB Mapping Values
Instructors For Meeting Pattern Personalze | Find | View Alll 2] B Fist 4 10f1 ® Last
Assignment || workoad | TN
0 Name. “Instructor Role. Print Access Contact  E™PL Jon Code
000000114 | Stoddard Holmes Martha [ Primary Instructor v [Approve v ooy =
Room Characteristics Personalize | Find | 0] B First (4" 10f1 (b Last
*Room Characteristic Description *Quantity
1 @ No Room Needed 1 H =
Academic Shift Personalize | Find | &0 ] First 4 10f1 * Last
Academic Shift Description
a = =

Synchronous Modality Guide_022624
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Course ID

Academic Institution

Term

Subject Area GEST
Catalog Nbr 301

201365

Class Sections

Course Offering Nbr 1

Cal State San Marcos
Spring 2022

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Basic Data I Meetings lgr\ralnewt Cntrl || Reserve Cap || Notes | Exam [ LMSData | Textbook | GLInterface

Find | View Al  First (£ 10f2 () Last

Meetings Tab

Meeting Pattern (MP):

The Standard Pattern (Pat) is
helpful for entering the days and
times. Select the Pat for the

Room Characteristics

*Room Characteristic
1 Q

Academic Shift
Academic Shift

Q

Description

Personaiize | Find | (0 | [E

No Room Needed

Personaize | Find | &1 | [

Description

First (4) 10f1 () Last
*Quantity

= =

First (4 10f1 (o) Last

& =

Session 1 Regular Academic Session Class Nbr 21417 Class APDE M: vl b f h d | h h
Class Section 01 Component Lecture Event D - erongeles numpber or schedule nours, sucn as
Associated Class 1 Units 3,00
T T T 7 0 S MWEF3 (Mon, Wed, Friday 3
Facility ID Capacity Mtg End M T W T F s s *Start/End Date EHE
ST T, DBOEO0 b s s hours/week).
\ AL SYI Topic ID] Q Free Format Topic . .
VIRTUAL SYNC
- Enter the Mtg Start time in
O print Topic On Transcript Contact Hours Meeting APDB Mapping Values e .
Instructors For Meeting Pattern Porsonalize | Find | ViewAll | G 1 B First (0 1071 O Last Milita ry Time
Assignment | Workioad
D Name “Instructor Role Print Access Contact Empl Job Code - The Mtg End Wi“ auto_
000000114 |Q@_ Stoddard-Holmes Martha Primary Instructor ~] [Approve V] olay [+ [=]
Room Characterstcs Fenemice [t (BT B Pl @ 1071 @ s populate, and the days will
“Room Characterstic Description Quantity
i a Ho Room Nesdes ® = automatically be checked off
Academic Shift Personalize | Find | G0 | [} First (0 10r1 (b Last
Academic Shift Description corre ct |y
* H =
The Mtg Start, Mtg End, and Days
can also be entered one-by-one.
Always use Approved Class
Meeting Days & Times
Basic Data I Meetings I Enroliment Cntri Reserve Cap Notes. Exam LMS Data Textbook GL Interface
Course 1D 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All First 4/ 10f2 (b Last . b
session 1 Reguiar Academic Session Class Nbr 21417 Class APDE Mapping Values MEEtlngs Ta
Class Section 4 Component | ectyre Event ID . .
Associated Class 1 Units 300 Meeting APDB Mapping Values:
Meeting Pattern Find | View All First (4) 10of1 (» Last .
Facility ID Capacity Pat Mtg Start Mtg End M T W T F s § *Start/End Date &= - ON LY ed It the Space Type
VIRTUAL SY Q 900 MWF3|Q [1:30PM 220PM m) m] O O (01242022 |z (051132022 [
VIRTUAL SYNC Topic 1D Q Free Format Topic fleld
O rint Topic On Transcript Contact Hours
Instructors For Meeting Pattern Personaiize | Find | VIEW o1 (1) Last Space Type
Assignment || Workload
© Neme F— print Aocess Comact EM joncote - All MPs that are online
000000114 @, Stoddard-HolmesMartha [ Primary Instructor ~] [Approve v oja H= =

(Async or Sync) must use
“3 Non-Capacity”

Synchronous Modality Guide_022624
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Class Sections
Sess lass NE
Sect Component Event !
ted C u
Mesting Pattem
Faciliny 1D Capacity Pat Mig Stant Mig End ] WoT F
R Y 3 o a a 8
Topic I
Print Top !
Instructors For Meeting Pattern Pessonakize | Find | View Al
Assignment
Name strsctor Roke Print Accew
dard-Holmas Martha remary ' v a
Room Characteristics Parsonalize | F
Room Characteristic c
Academic Shift Porsonaize | Find (77}
Acadeerac St -

Meetings Tab
Faculty Assignment:
If you cannot find your faculty:

Make sure you spelled name right.
Make sure you have the faculty's
legal name. Are they new? (Fill out
New Faculty Form online)

Access should ONLY be APPROVE

- Rare exceptions use Grade.
This is only for Teaching
Assistants who should not
have access to Permission
Numbers and Submitting
Grades

Room Characteristics

Personalize | Find | G | [

First (4) 10f1 (b Last

Meetings Tab

*Room Characteristic Description *Quantity Room Characteristics:
11 Q. No Room Needed [+ [=
11 - No Room Needed
Enrollment Cntrl Tab
Basic Data || Mestings IEnroumeanm ' Reserve Cap | Motes | Exam | LMS Data || Textbook || GL Interface CIaSS Status:
Course D 201365 Course Offering Nbr 1 Only use ACTIVE or TENTATIVE
Academic Institution Cal State San Marcos
Term _ Spring 2022 Undergrad - Do NOT use CANCEL during
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY 1
e T —— Schedule Build. Classes should

Session 1
Class Section 01

A B
*Class Status| Active

Class Type Enrollment

Regular Academic Session
Component Lecture
gl |

|w"i an
*Add Consent| No Special Consent Required ~]|

*Drop Consent| No Special Consent Required ~]|

1st Auto Enroll Section
2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List O cancel if Student Enrolled

Class Nbr 21417
Event ID

Cancel Class

Enroliment Status Open
Requested Room Capacity
Enroliment Capacity
Wait List Capacity

Minimum Enroliment Nbr

45

45

999

Total

be DELETED during the build if
need be (done on the Basic Data
tab, with the minus “-“ button
on the top righthand side).
In Spring, new classes will need to be
built as Tentative once the Winter
Class Schedule is posted. If Spring
class should remain Tentative after
the Schedule goes live, must add the
“TENT” Course Attribute = “Y” on
Basic Data Tab.

Synchronous Modality Guide_022624
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Enroliment Cntrl Tab:

Basic Data Meetings ollment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
Add Consent:
Course ID 201385 Course Offering Nbr 1
Academic Institution ~ Cal State San Marcos - Instructor Consent reqUIred
Term Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY means StUdent need to contaCt
Enrollment Control Find | View All First (4) 10f2 (b Last H H
assigned faculty to obtain a
Session 1 Regular Academic Session Class Nbr 21417 . . b t ”
Class Section 01 Component Lecture Event ID perm|55|0n numbper to enroll.
Associated Class 1 Units 3.00 .
Instructor email must be
*Class Status| Active ~ \ Cancel Class
Class Type Enrollment Enroliment Status Open entered n the C|aSS nOte
“Add Consent| No Special Consent Required ~| Total D
rop Consent:
“Drop Consent| No Special Consent Required ~| Do NOT Use 0
1st Auto Enroll Section DI’Op Consent 0 - DO NOT use Un|eSS yOU have a
2nd Auto Enroll Section i H H
Minimum Enrollment Nbr PASO section (ONLY office that
Resection to Section
4 Auto Enroll from Wait List [ cancel if Student Enrolled uses this fIEId)
Basic Data Meetings l Enroliment Cntrl I Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos .
T o - Enrollment Cntrl Tab:
Subject Area GBST Global Studies .
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY Requested Room CapaCIty:
Enroliment Control Find | View All First (4) 10f2 (b Last
- Should be equal to the
Session 1 Regular Academic Session Class Nbr 21417 q
Class Section (1 Component Lecture Event ID E .
, , nrollment Capacity
Associated Class 1 Units 3.00 *
*Class Status| Active v Cancel Class P ..
- This field tells the Optimizer
Class Type Enrollment Enroliment Status Q)
*Add Consent| No Special Consen Required V] I Requested Room Capacity| 45 l Total what size classroom is needed.
*Drop Consent| No Special Consent Required v Enroliment Capacity 45 0
1st Auto Enroll Section Wait List Capacity| 999 0
Znd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled
Basic Data || Meetings | Enrollment Cntrl [ Reserve Cap || Notes | Exam | LMS Data | Jextbook || GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First (4) 10f2 (p Last EnrO"ment Cntﬂ Tab
Session 1 Regular Academic Session Class Nbr 21417 E ” t C t .
Class Section 01 Component Lecture Event ID nrolimen a paCI y'
Associated Class 1 Units 3.00
- Number of Students that can
*Class Slalus| Active ~ | Cancel Class u be o S Ude S at ca
Class Type Enrollment Enroliment Status Open en I’O“ |n thIS SeCtIOI’l
*Add Consent| No Special Consent Required ~| Requested Room Capacity 45 Total
*Drop Consent| Mo Special Consent Required ~ \ I Enroliment Capacity 45 I 0
1st Auto Enroll Section Wait List Capacity| 999 0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List O cancel if Student Enrolled

Synchronous Modality Guide_022624
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Basic Data Meetings Enrollment Cntrl Reserve Cap Notes Exam
Course ID 201365
Academic Institution Cal State San Marcos
Term Spring 2022
Subject Area GBST
Catalog Nbr 301
Enrollment Control

LMS Data Textbook GL Interface

Course Offering Nor 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Find | View All First (4) 1012 '+ Last

Session 1 Regular Academic Session Class Nbr 21417

Enrollment Cntrl Tab:
Wait List Capacity:
- If class needs a Wait List, enter

Session 1
Class Section 01
Associated Class 1

Class Nbr 21417
Event ID

Regular Academic Session
Component:  Lecture
Units 3.00

Reserve Capacity Find | View All First (4) 10f1 (» Last

*Reserve Capacity Sequence| 1 Enroliment Total 0 EE

Reserve Capacity Requirement Group Personalize | Find | (2| [E First (4 1-20f2 [} Last

* Start Date *Requirement

Group Cap Enrl
10052021 5] (009102 |Q  GBST 301 Plans 1 [+ [=]
06/16/2021 |[H 009102 |@  GBST 301 Plans o [+ [=]

Class Section 01 Component Lecturs Event ID “ . P
Associated Class 1 Units 3.00 999 in thls fleld
*Class Status| Active ~| Cancel Class AUtO enr0|| from Walt LISt'
Class Type Enrollment Enroliment Status Open . . . .
=Add Consent| No Special Consent Required ~| Requested Room Capacity| 45 Total - If using the Wait L|St, thls bOX
“Drop Consent| No Special Consent Required ~| Enroliment Capacity| 45 0 MUST BE Checked (aS ShOWn)
1st Auto Enroll Section o
2nd Auto Enroll Section Minimum Enrollment Nbr
Resection to Section
[ cancel if Student Enrolled
Basic Data Meetings Enrollment Cntrl | Reserve Cap ' Motes Exam LMS Data Textbook GL Interface
Course ID 201385 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Spring 2022 Undergrad Reserve Cap Tab
Subject Area GBST Global Studies
Catalog Nbr 201 CONSTRUCTING GLOBAL IDENTITY Reserve Capacity Requirement GrOUp:
Class Sections Find | View All First (4) 10f2 [} Last

- Mainly used for GEM ERGs
For classes that have both General
Education and Major/Minor
Requirements. GEM ERGs reserve
seats for the majors/minors that
need seats in the section.

Synchronous Modality Guide_022624
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Basic Data | Meetings || Enroliment Cntri || Reserve Cap Exam || LMS Data || Textbook | GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marces
Term  Fall 2024
Subject Area GEST
Catalog Nbr 301

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY
Find | View All

First (4 20f2 (}) Last

Class Sections

Session 1
Class Section 02
Associated Class 2

Regular Academic Session
Component Lecture

Class Notes Find | View All

*Sequence Number 1

“rint Location
Note Nbr (0113 (0}

[JEven if Class Not in Schedule

Fully Online, Synchronous: Online meetings for instruction
via Zoom/Teams are held at reqularly scheduled days and
times. No in person instruction

| Copy Note |
Free Format Text: Do NOT use hoth the Note Nbr and the Free Format text
fields at the same time. You will get an emrer and NOT be
Clear Note able to save.

Notes Tab

Note Nbr:

- 113 Sync

- The Note Nbr text box cannot
be edited.

Can drag the corner of each note
field down to make it bigger.
Especially helpful for long notes!

Basic Data Meetings Enrollment Cntr Reserve Cap Exam LMS Data Textbook GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term Fall 2024
Subject Area GBST
Catalog Nbr 301

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Find | View All First (4 20f2 [} Last

Class Sections

Class Nbr 42954
EventID 000598361

Session 1
Class Section 02
Associated Class 2

Regular Academic Session
Component Lecture

Find | View All First (1) 10f1 (k Last

#[=]

Class Notes

*Sequence Number 1

“print Location

Note Nbr| 0113 ‘Q,

[_JEven if Class Not in Schedule

Fully Online, Synchronous: Online meetings for instruction
via Zoom/Teams are held at reqularly scheduled days and
times. Mo in person insfruction.

Copy Note

Do NOT use hoth the Note Nbr and the Free Format text
fields at the same time. You will get an emor and NOT be
able to save.

Free Format Text:

Clear Note

Notes Tab

Do NOT use Note Nbr and Free
Format Text Fields in the same
Note (Sequence Number)

- You will not be able to save if
you do this. It will give you an
error.

- Use the plus (+) button to add
a new note of either type.

Also, use the minus (-) button to

remove a note. Do not just delete

notes from the text fields.

- You will not be able to save if
you do this. It will give you an
error.

Synchronous Modality Guide_022624
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Easic Data Meetings Enroliment Cntrl Beserve Cap Notes Exam LMS Data Textbook GL Interface lGNORE A" Other TabS:

Comrae D 201365 Course Offering Nor 1 Ignore Exam, LMS Data, Textbook,
Academic Institution ~ Cal State San Marcos and GL Interface Tabs (if you can
Term Spring 2022 Undergrad
Subject Area GBST Global Studies see them, if you can’t see them,
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY

you’re good)
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