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Partners in Campus Business Operations
Updates for Relocation and Student Travel

Sent On behalf of: CSUSM Travel Office
Hello PCBO Community,
We hope you all have had a great start to the Fall semester! Please see below for updates and
reminders.
Relocation
Effective October 1, 2022, CSUSM will issue payment for reasonable estimated moving and
relocation expenses without requiring supporting documentation. The payments are taxable
under federal and California law and treated as supplemental income for taxation purposes.
This new process:

Eliminates the need for employees to submit receipts and significantly reduces payment
processing times.
Relieves campus departments of hours of work in reviewing, denying, and/or approving
expenses based on CSU and campus policies/procedures.
Provides a new employee experience that is welcoming and positive.

The one-time payments will be made to employees after the start of employment.
Please see the attached memo from the Chancellor's Office for more information. Questions
related to relocation expenses for faculty hires should be directed to Faculty Affairs, and
questions related to staff/administrator hires should be directed to your department's HR Analyst.
Student Travel
In an effort to assist students who cannot cover the cost of travel and be reimbursed later, the
Travel Office has partnered with each of the colleges and the Office of Graduate Studies and
Research to offer a new prepayment option for student travel. Dean's offices + OGSR now have a
designated student travel representative to help pay for student travel expenses. More
information can be found on our new Student Travel website.
https://www.csusm.edu/travel/_includes/studenttravel/index.html
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Date: September 6, 2022 Code: HR 2022-02 
  Supersedes: HR 2018-07 
To: CSU Presidents Reference: HR/Benefits 2022-19 


   HR/Salary 2022-21 
From: Leora Freedman   


 Acting Vice Chancellor for Human Resources   
 


Subject:  Policy Update – CSU Internal Procedures Governing Payment or Reimbursement for Moving and Relocation 
Expenses 


 
The purpose of this memorandum is to inform you that the systemwide policy and guidelines for payment or reimbursement of 
moving and relocation expenses, the CSU Internal Procedures Governing Payment or Reimbursement for Moving and 
Relocation Expenses, has been updated and published in the CSU Policy Library. All CSU bargaining units were provided the 
opportunity to meet and confer over the policy changes prior to its publication. 


 
This policy applies to individuals who must relocate due to the acceptance of a position with the CSU, under specified 
circumstances. Below is a summary of the updates. 


 
Individuals who administer these benefits should review the CSU Internal Procedures Governing Payment or Reimbursement 
for Moving and Relocation Expenses for additional information. Campuses are required to review and update their campus 
procedures to adhere to these policy guidelines. 


 
Summary 
The tax reform bill (H.R. 1, P.L. 115-97) enacted in 2017 included a change to the taxability of moving and relocation 
expenses. Previously, Internal Revenue Code (IRC) 217 and fringe benefit rule 132(g) authorized certain “qualified moving 
expenses” for new employees to be excluded from gross income. IRC 217 and fringe benefit rule 132(g), have been 
suspended in connection with tax years 2018 to 2025. Effective January 1, 2018, all moving expenses paid or reimbursed by 
the CSU are considered taxable wages for federal income tax purposes. Reimbursement for moving and relocation 
expenses remain tax exempt for California tax purposes. 


 
The following updates have been made to the policy: 


 
• Campuses now have the option of issuing payment for reasonable estimated moving and relocation 


expenses without requiring supporting documentation. HR/Salary 2022-21 and HR/Benefits 2022-19 provide 
information on the new earnings ID established for processing these payments through the system. Unsubstantiated 
payments are, however, not considered “qualified moving expenses” and are therefore considered taxable income 
under both California and federal tax law. 


 
Whether the campus offers payment for estimated moving and relocation expenses without substantiation (taxable 
under California and federal law), or reimbursement for actual moving and relocation expenses with supporting 
documentation (taxable under federal law only), those funds must be used for expenses allowed by the policy. 


 
• Campuses may authorize the delayed utilization of authorized payment or reimbursement for moving and relocation 


expenses by up to 12 months for compelling reasons. 
 


• Monetary threshold requirements have been updated and incorporated into the policy. 
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• Several sections within the policy have been edited to address the new option to issue payment for reasonable 
estimated moving and relocation expenses, and to otherwise clarify the policy. 


 
Processing instructions relating to the taxation of non-qualified moving and relocation expenses, HR/Salary 2022-21 and HR 
Benefits 2022-19 will be provided to campus benefits and payroll managers. 


 
LDF/aa 
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Upcoming Concur Training
Join us virtually from 1:00 -2:00 pm on October 5 for a general Concur training and Q+A session.
https://csusm.zoom.us/j/82003362948
Direct Deposit
As always, we highly encourage all travelers to sign up for direct deposit for reimbursements.
Direct deposit allows for quicker reimbursement, less paper, and avoids checks being lost in the
mail. Please use this workflow and select "Direct Deposit Employee" **This is different than Direct
Deposit for Payroll.**
Helpful Guides
Please instruct all travelers or travel-prep staff to look at our Training and Resources page and our
FAQs page.
Have a great rest of your semester 
CSUSM Travel Office
traveloffice@csusm.edu
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