Fund Balance Report

1.) LOG INTO CFS > CO Portal/CFS Access > Finance Data Warehouse Login. Select Financial Reporting
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2.) SELECT the Fund Balance tab at the top right of the screen
Enter in the following information:
Fiscal Year = Enter the Fiscal Year of the data you want to include
As of Period = Enter the period number of the data you want to include
Fund = Enter the fund number of the data you want to include
SELECT Apply Filters
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3.) You will then want to change the Report view. SELECT SUMMARY VIEW from the drop-down menu. This will
then change the layout of the data. You may then download the report to Excel.

Financial Reporting Home  Dashboards w Open v Signed In As Villalobos,Crystal v]

Home Manage My Budget as of Period  Financial Summary As of Period

ncial Summary Between Periods  Financial Summary by Year  Trial Balance  Inception fo Date Reports  Cash | Fund Balance | Performance Report As of Period & d
4 Report Filters
Business Unit Fiscal Year As OF Period
SMCMP-CalSv 2021 v s v
Fund CF Status  Fund NOT Fund

~Select Value~w 46305 -TF Inst w  NOT -.Select Value— v

Fund Tree Fund Level 1 Fund Level 2 Fund Level 3 Fund Level 4 Fund Level §

~Select Value—w  —-SelectValue—w | —Select Value- ~Select Value—w  —Select Valie—w  —Select Value— w

Fund CFAttrib  Fund CFAttVal  CSUFundType  FundProcType  AppropRevDt  Approp Avi ToDate
~Select Value—w  ~SelectValue—w  —Seleci Value—w  —Select Value—w  ~Select Value— v —Select Value— v

SCO Fund SCO Subfund CSU Fund NOT CSU Fund FIRMS Project Code GAAP NAC
_SelectValue—w  -SelectValue—w  —Select Value—w NOT _SeleciValue-w  —Select Value—w  —Select Value— w
Acct Tree Name  Acct Level 1 Acct Level 2 Acct Level 3 Acct Level 4 Acct Level 5

~Select Value—y  --SelectValue—y  —Seleci Value—y  —Select Value—y  ~Select Value-y  —Select Value- w

Bpply Fiters | Resst Fiers

4 Fund Balance
Fund Balance
Time run: 12/712021 10:47:01 AM

Business Unit = SMCMP - Cal State San Marcos. Fiscal Year = 2021, Period = 6

Show Column 1: SCO Fund Fdescr w Column2: CSU Fund Fdescr w Column 3 Fund Fdescr w Columns: Hide v Columns: Hide w Columa: Hide -

Select Repol

SCO Fund Fdescra = CSU Fund Fdeser Fund Fdescr Beginning s Re-Stated Fund Balance Yearto Date Revenue Year to Date Expenses Reinstate Ending Fund Balance
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Grand Total 366,579.52) (114.855.60) 7.976.00 (473,559.12)
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To Download Report into Excel

Click Export at the bottom of the screen then Select Excel. The Excel document will then download your
report
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