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CSUSM BPG FDW for Awards Reporting

Introduction

Refer to CSUSM CFS Data Warehouse Reporting Training Manual All Business Units for detailed instructions on

accessing the CFS Data Warehouse. Please visit the Finance DW page for these guides.

This guide is intended as a quick reference for Awards reporting in the Manage My Grant tab on the Sponsored

Programs dashboard.

1.0 Logging into the CFS Data Warehouse System

1. Access your default browser window. Enter the URL — https://my.csusm.edu.

2. Click on the “CSYou & CSU CFS Login.”

Employee CSYou & CFS

Access CSYou Portal and the
CSU Common Financial System

(CFS) System

| CSYou & CSU CFS Login I

3. Enter your campus username and password and click Login.

4. Once you have successfully logged in, you will be directed to the Common Financial System (CFS) page.

Click the Finance Data Warehouse — Phase 2 link to access CFS Data Warehouse.

Common Financial System
(CFS)
CF5 Mon-Production

Financial Information Systems
(FI15)

CFS Login

CFS Data Warehouse Login
- 11G

Finance Data Warehouse -
Phase 2

Common Financial System (CFS)

The Common Financial System, referred to systemwide as the CFS,
replaced the California State University PeopleSoft Finance 9.0
environment in July 2011, CFS was instituted in an effort to achieve
database consolidation across all campuses,

Announcements

Please utilize the CFS 9.2 and Data Warehouse 11G Training matenals
available in the links provided below
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CSUSM BPG FDW for Awards Reporting

2.0 Sponsored Programs Dashboard

Grants are administered in the CFS Sponsored Programs module. Reports for grants are available through Data
Warehouse Sponsored Programs Dashboard.

2.1 Accessing the Sponsored Programs Dashboard

Processing Steps / Field
Name

Screenshot / Description

From the Dashboards
dropdown menu, select the
blue link to Sponsored
Programs.

L:_j Most Recent(Sponsored Programs - Home)
(@ My Dashboard
= Financial Reporting
(@ Financial Reporting
et scenario only = FIRMS GAAP
Apphy

the financial managemen
led for additional filters pr¢ i i
n headers for this report| [ Transaction Inquiry 3
g Transaction Inquiry
=l Tree Reporting
(@@ Tree Reporting

@ Systemwide Reporting

" the Budget-to-Actual rep

2.2 Selecting the Business Unit

Processing Steps / Field
Name

Screenshot / Description

1. Set the Business Unit

Customization.

3. Enter the name you wish
to call your default page
(e.g. My Awards).

4. Check the “Make this my

default for this page.”

Select OK.

6. Your defaults will be
recognized in future
sessions.

o

Create Prompted Link

" Edit Saved Customizations...
Clear My Customization

it
Odidl€CowWiar T anus SToTcu 1T Oic or

Sponsored Programs Home | Dashboards~ [ Open~ | Signed In As -
to SMURS on the Manage My Grant | Grant Admin | Award Attributes 2@
Home Tab of the ¥
dashboard. Select primary business unit for campus level Select primary budget Select original budget scenario
2. Select primary budget B o] [FramT] o - et -
ledger = Standard
Budget
3. Original Budget
Scenario only = leave
blank
4. Click the Apply button.
1. Select the Page ]
BS Open ~ | Signed In As
Options icon = ©
(located in the upper 5, print > Save Current Customization @
right hand corner). % Export to Excel > Name |My Awards
2. Select Save Current | . | W Refiesh savefor ® e

—— Others
- : Apply Saved Customization » J = . .
Save Current Customization... | - ake this my defauilt for this page

| Cancel

]

5
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CSUSM BPG FDW for Awards Reporting

3.0 Manage My Grant - Filters

Award reporting parameters can be limited by Pl Name.

3.1  Report Filters

Processing Steps / Field
Name

Screenshot / Description

From the Sponsored
Programs Home tab, select
Manage My Grant from the
tab or the list of options.

Sponsorcd programs
Home 'Manage My Grant Grant Admin Award Attributes

v

Select primary business unit for campus level reporting
SMURS - Univ Au. ¥|

Manage My Grant

Note: Manaae Mv Grant revorts ONLY financial information from PeovleSoft

1. Report Filters section
defaults to open status.
Advanced is collapsed.

2. Business Unit and
Budget Ledger defaults
from saved Home
customization.

3. Fiscal Year defaults to
current fiscal year.

4. As of Period defaults to
end of year, period 12.

5. Account Type defaults
to 60 — Expenditures.

6. Fund CF Status
defaults to Active.

Sponsored Programs Home | Dashboards~ | B&

Home Manage My Grant Grant Admin Award Attributes
:\‘ Report Filters

Business Unit
ISMURS - Univ Aux Research Serv Corp I

Fiscal Year Period (as of) Account Type Account Category  Budget Ledger
ﬂl 2015 | ﬂl 12 | x| | 60 - Expenditures|x x| [standard Budget

Fund Dept Account Project Program Class Fund CF Status cs

= = B e e =] e

PI Name Post Awd Admin Project CF Start Date Project CF End Date Project CF Status  Award Type Descr  Agreement Type
= = = = =l =l =

Sponsor Id Sponsor Name Award Start Date  Award End Date Funding Source CFDA # SEFA Category Sp
= = = = = = =

Remove X from Fund. Click
in Fund box and press
delete key.

Fund

Select your name from the
Pl Name dropdown box.

Note: After selecting a
value, click anywhere
outside of the dropdown
box to set selection and
move to another field.

~ | Report Filters

Business Unit
SMURS - Univ Aux Research Se

Fund Dept
=
Schultz, Wesley vl
Rocha, Victor =

chultz.WesIe}-‘
] Seleski,Patty
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CSUSM BPG FDW for Awards Reporting

3.2

Advanced Filters

Processing Steps / Field
Name

Screenshot / Description

Expand the Advanced

sponsored Programs

Dept Tree Dept Level 1
-Select Value—- x| [-~Select Value—
Fund Tree Fund Level 1

—~Select Value— | x| [--Select Value—-

Account Tree Acct Level 1
SM_SP_PROJ_AC ¥| |-Select Valie— =]

L

L

Project Tree Project Level 1
—Select Value— | x| [~Select Value— x|

Fund CF Attrib Fund CF Att Val

. . . . Home Manage My Grant Grant Admin Award Attributes
Filters section by clicking
~| Report Filters
the arrow. 2
Business Unit Fiscal Year Period (as of) Account Type A
SMURS - Univ Aux Research Serv Corp x| o015 x| 12 x| [Select valve- =] [
Fund Dept Account Project Program Class
—Select Value— x| [--Select Value— x| [~Select Value—- x| [~Select Value—- | x| [--Select value- x| [--Sefe
PI Name Post Awd Admin Project CF Start Date Project CF End Date Project CF Sta
Schultz, Wesley x| [“Select Value— x| [“Select Value— x| —Select Value— x| [“Select Value—
Sponsor Id Sponsor Name Award Start Date  Award End Date Funding Source CFDA
—-Select Value— | x| [--Select Value— | x| [-Select value— x| [-Select value— x| [--Sefect Value— x| [--Sek
vanced Filters
Apply Filters Reset Filters
From the Account Tree v| Advanced Filters
dropdown menu, select
SM_SP_PROJ_ACCT Dept Tree Dept Level 1
_Select Value— | x| [-Select Value— | x|
Fund Tree Fund Level 1
> e x| elect Value— | x|
|SM_SP_PROJ_ACCT ] |-
SM_ACCOUNT i
SM_ACCOUNT_JUL2014 L J
J SM_SP_PROJ_ACCT
SM SP PROJ ACCT JUL2014 ~ @l
Search... ) _ -
Fund Proc Type CSU Fund Type
—Select Value— | x| [~Select Value— | x|
From the Acct Level 2 | Advanced Filters
dropdown menu, select
TOTAL_DIRECT_COSTS Dep

Dept Level 2 Dept Level 3 Dept Level 4
“Select Value— | x| [—Select value— x| [~Select Value— x| [-Se
Fund Level 2 Fund Level 3 Fund Level 4

~-Select Value— | x| [--Select Value— x| [--Select Value— x| |--Se

. REVENUES - Total Revenues :
Project Lev Proj
—— [#]toTAL_DIRECT_COSTS - Total Direct Costs -
| [ TOTAL_INDIRECT_COSTS - Total Indirect Costs
Acct CF Attr roj
— Search...
—w

—-Sefect Value= %] oo vame—- X | ooel vaime—- X | —5¢

Collapse Advanced Filters
section for a cleaner look

by clicking the arrow.

Select Apply Filters to
retrieve report results.

*| Advanced Filters

e 1)

Apply Filters ] Reset Filters
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CSUSM BPG FDW for Awards Reporting

4.0

Manage My Grant — Report Results

Report results are retrieved after filters are applied.

4.1

Direct Costs by Fund and Project

Processing Steps / Field Screenshot / Description
Name
Modify the default report 5] Advanced Fitters
VieW for Cost Summary. Apply Filters | Reset Filters
1 ) From the COI umn 4 ;u:::sgxe:\iA:::::s - Univ Aux Research Serv Corp, Ficcal Year = 2015, Period = 12
d ropdown menu, SCrO” Time run: 1/20/2016 5:30:12 PM
Column 1: Column 2: Column 3: Column 4: ) 5 Column 6:
down to select Acct Doyt et 7] gt oot ; ; 7] (e ;
Level 2 Fdescr Select Report View: | Summarized v
2. Select Hide from the Fund Fescr = project Fdescr Project BN | acet Level 2 Feescras v e P Encumbrances S
92158 - NIH RISE Evaluation 85957 - NIH RISE Evaluation 07/31/2016 |TOTAL_DIRECT_COSTS - Total Direct 95.84 9.85 45.69)
Co
Column 5d rodeWn ] 85957 - NIH RISE Evaluation Total )5.84) 3.85| 15.69)
m en u - ;;::f—}ﬁ::';l\'::ti E‘h’:l:;:t:;"a;mm85862 - NSF Climate Change Phase IT|08/31/2016 [TOTAL_DIRECT_COSTS - Total Direct %7 % '4?\66‘:)
I Costs
3. Click OK. |85862 - NSF Climate Change Phase 11 Total 38.00 2,60 10.69)
92161 - NSF Climate Change Phase II Total 38.09 2.60 10.69)
1. Save filters and report ’
. BS Open »~ | Signed In As
format by selecting the
) ) — Save Current Customization 'é)
Page Options icon. = & Pprint
2. Select Save Current | Export to Excel Name My Awards Report
i i @ Refresh Save for (@ Me
Customization. budge Create Prompted Link Others ~ Set Permissions
3. Enter a report name =ialledol
= Apply Saved Customization » v : :
(e.g. My Awards | i_;em ake this my default for this page
Report). EoT Sved Costomoe b %
4. Check the “Make this Clear My Customization
my default for this cha:'u FFTOT T OOy 3TOTTO T o or
page.”
5. Select OK.
6. The next time the
Manage My Grant tab
is accessed, report
results will be
generated
automatically.
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4.2

CSUSM BPG FDW for Awards Reporting

Direct Cost Account Detail

Processing Steps / Field
Name

Screenshot / Description

Modify the report view to
include Account Detail.

1. From the Column 4
dropdown menu, scroll
down to select Acct
Level 2 Fdescr.
Select Acct Fdescr
from the Column 5
dropdown menu.

3. Click OK.

Column 1: Column 2: Column 3: Column 4: olum A Column 6:
Fund Fdest ¥ | | Project Fde ¥ | | Project End Dt Acct Level 2 Fdescr v ¥ | | Hide v
Select Report Varized v
Fund Fdesc | Project Fdescr :;Tje{t End Acct Level 2 1 Acct Fdescr Eﬂgqegtt ;’;Eigﬂm D3 | e umbrances 23:‘";;& ff’ -
92158 - NIn |85957 - NIH Rltion |07/31/2016 | TOTAL_DIRETotal |601824 - Salaries Auxiliary Staff '2.95| 0.00f 2.93)
Direct Costs 601826 - Salaries Aux Temp w/o 74.82 0.00 4.82)
660001 - Postage & Freight 18.00| 0.00[ 8.00)
660090 - Other Expense 0.00] o.0of 0.00
660805 - SupSrv 13.80 0.00 3.80)
Member/Subscrip/Sponsor
660942 - Other Maint & Lease 0.00] 0.00]
660945 - Other Incentives 37.13[ 0.00]
660948 - SupSrv - Supplies Aux i3.44| 0.00(
662806 - Subcontracts & 17.85 18.15
Agreements L |
85957 - NIH luation Total 5.84| 9.85|(*
92158 - Nation Total 5.84 9.85 L
Q7141 _Nca [REQET | NCE Mnna [NR/21/MN1& [TATAI NIDETAFl (201074 _ Calar EYT non

Save Current
Customization as
described in previous
section.

Check box to make default
report or leave unchecked
to save as another report
option to apply.

P
ociatEcowrorr oo SToTCoO T OTe O

BS open ~ | Signed In As

._‘;].J Print
[3] Export to Excel

@ Refresh

Create Prompted Link

Apply Saved Customization » _J
I' Save Current Customization...

Edit Saved Customizations...

Clear My Customization

Sa

budge

Save Current Customization

Name |My Awards Account Detail

ve for (@ me

Others _ S

Make this my default for this page)

ﬂ Cancel

4.3

Direct Cost Transaction Detail

Processing Steps / Field
Name

Screenshot / Description

Mod |fy the Direct Cost Cotumn 1: Cotumn 2: Cotumn 3: Cotumn a: Cotumn 5: Cotumn 6:
Fund rdescr v | [Project rdescr v | [Project end Lt v v [ruide v [rude v
Summary Report retrieved Setect Report Views Summari=d :
. . rund rdescr | Project rdescr |Project Cnd Dt | Current Budget| Inception to Date Actuals| Cncumbrances | Balance Available| % Used
in the section 4.1 to 92155 - NIH RISE Evaluition 5957 - NIkt RISE Evaluation 073172015 nal = e
85957 - NIH RISE Total 5.84] 985 5.69;
. . 52156 NIH RISE Evaluation Total 584 o.85 .69
summarize by Project_ 161 R Cate Change P 1 IS0 NS ot Cnge e _[ou o ool >en| .65
85862 - NSF Climate Change Phase II Total 8.09 2.60 0.69]
. 92161 - NSF Climate Change Phase II Total 8.00 2.60 0.69)
1 . Select Hlde from the 92178 - Minority Access Prog (MAP) }@73 - Minority Access Pra MAP YR 4 [02/29/2016 3043 0.00] 10.43)
85973 - Minorily Access Pry MAP YR 4 Tolal 0.43 0.00 0.43)
92178 - Minority Access Prog (MAP) Total 043 000 0.43)
column 4 drOdeWI'l 92199 - OMWD 85582 - OMWD [08/31/2015 432 0.00] 14.32.
85582 - OMWD Total 0.00 4.32]
92100 - OMWD Total 32| 0.00] a.32
menu. 92208 - Research Evaluation MAC Image [8598 / - Research Evaluation MAC lmage [05/31/2018 oyl v.00] 659
85907 - Research Cvaluation MAG Tmage Total = 0.00| 6.99
. 95708 - Research Fuahiafion MAC Tmage Tatal © ooal .09
2 . C | |Ck OK_ Grand Total 2.45] 8.12
To retrieve details for a Cotumn 1: Column 2: Cotumn 3: Gotumn 4: Column 5: column 6:
Fund Fdescr v | [Project Fdescr v | [Project Fnd nr- v | [Hide v | [Hide v | [Hide -
Project, ClICk on the b|ue Select Repart View: | Summarized -
. . Fund Fdescr | Project Fdescr | Project End Dt | Current Budget | Inception to Date Actt Used
number in the In ception to e o RIS v 595 NI RIS Evasmtion lo731/2016 I e 15.69)
85957 - NIH RISE ion Total 5.84 5.69)
92158 - NIH RISE Evaluation Total 5.84 5.69)
Date Actuals column. 92161 - NSF Clmate Change Phase 11 |85862 - NSF Clmate Change Phase Il |08/31/2016 05| 0.69)
85862 - NSF Climate Change Phase II Total 8.09
92161 - NSF Climate Change Phase II Total 8.09
92178 - Minority Access Prog (MAP) }gﬂ - Minority Access Prg MAP YR 4 [02/29/2016 30.43]
85973 - Minority Access Prg MAP YR 4 Total 043
92178 - Minority Access Prog (MAP) Total 0.43 0.43)
92105 - OMWD 85582 - OMWD [o8/31/2015 Vazal 432)
85582 - OMWD lotal 232 4,32
92199 OMWD Total 4.32 4.32]
92708 - Research Fyaluiation MAC Tmage 85987 - Research Fualiiation MAC Tmage|05/31/2018 1699 6.9
85987 - Research MAC Image Total 6.99| 6.99;
02208 - Research MAC Image Total 6.09 6.99;
Grand Total 5.67 8.12
Refer to CSUSM CFS Data _
Warehouse Reportlng Actuals Drill Down
Training Manual All e
g Approximate Row Count: 624
Business Units for detailed
t t th Business |Fiscal Accounting DocSrc  |Docln Account |Fund Dept Prog |Class |Project  [Stat|Stat |Purchase |Supplier [Supplier Tnvoice
InS ruC IonS on US I n g e Unit Year Herad Date EE D Fdescr Descr FLRED Fdescr | Fdescr Fdescr Fdescr |Fdescr | Fdescr cd |Amt |Order D Name |ID i

drill down report.
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