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Introduction

Refer to CSUSM CFS Data Warehouse Reporting Training Manual All Business Units for detailed instructions on
accessing the CFS Data Warehouse. Please visit the Finance DW page for these guides.

This guide is intended as a quick reference for Campus Programs reporting.

1.0 Logging into the CFS Data Warehouse System

1. Access your default browser window. Enter the URL — https://my.csusm.edu.

2. Click on the “CSYou & CSU CFS Login.”

Employee CSYou & CFS

Access CSYou Portal and the
CSU Common Financial System
(CFS) System

| CSYou & CSU CFS Login |

3. Enter your campus username and password and click Login.

4. Once you have successfully logged in, you will be directed to the Common Financial System (CFS) page.

Click the Finance Data Warehouse — Phase 2 link to access CFS Data Warehouse.

Common Financial System

(CFS) Common Financial System (CFS)
CF5 Mon-Product . \
on-Freductien The Commeon Financial System, referred to systemwide as the CFS,
Financial Information Systems replaced the California State University PeopleSoft Finance 9.0
{F15) envirenment in July 2011. CFS was instituted in an effort to achieve
database censolidation across all campuses.

CFS Login Please utilize the CFS 9.2 and Data Warehouse 11G Training
materials available in the links provided below.

Finance Data Warehouse
Login
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2.0

Financial Reporting Dashboard

Reports for Campus Programs are available through Data Warehouse Financial Reporting dashboard.

21

Accessing the Sponsored Programs Dashboard

Processing Steps / Field
Name

Screenshot / Description

From the Dashboards
dropdown menu, select the
blue link to Financial
Reporting.

ome Dashboard -Openv
Mos cent(Fi i -
M_og R\e‘er‘t\Fnrar\:aI Repc
Period)
My Dashboard
(=1 BI / DW Message Board
[ BI/DW Message Board

ELFEi ial Renarting

Financial Reporting

= FIRMS GAAP
() FIRMS GAA
[=] Sponsored Programs
@ Sponsored Programs
[=) Transaction Inquiry
@ Transaction Inquiry
[=] Tree Reporting
[T Tree Reporting

2.2

Selecting the Business Unit

Processing Steps / Field
Name

Screenshot / Description

1. Set the Business Unit
to SMURS or SMFND
on the Home Tab of the
dashboard.

2. Select primary budget
ledger = Standard
Budget

3. Original Budget
Scenario only = leave
blank

4. Click the Apply button.

Financial Reporting

Home  * Marage Wy Budgat as of Pencd  Financial Summary As of Pencd

Default Settings for this Dashboard

Financial Summary Batween Periods ~ Firsecial Summary by Year

Triol Ealance ' IncegticntoOate ' Cosh - Fund Ealance - Performance Repert As of B

Select primary business unit for campiss levdl reporting [ Select primary budifet bedger  Select original budget scenario anly
EMEND - San Marcos Foundabion, ML - Une 7] Standard budget =] elect | 2

1. Select the Page

Options icon

(located in the upper
right hand corner).

2. Select Save Current
Customization.

3. Enter the name you wish
to call your default page
(e.g. My Awards).

4. Check the “Make this my
default for this page.”

5. Select OK.

BS Open ~ | Signed In As
Eh print >
;_.x_] Export to Excel >
@ Refresh
budge Create Prompted Link
- Apply Saved Customization »
Save Current Customization... |
" Edit Saved Customizations...
L Clear My Customization
ociateuwrorronos StorcaTITOTCOT

Save Current Customization

Name My Awards
Save for (@ mMe

Others

ake this my default for this page
e

]
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Processing Steps / Field
Name

Screenshot / Description

6.

Your defaults will be
recognized in future
sessions.

3.0

Financial Summary as of Period - Filters

31

Report Filters

Processing Steps / Field
Name

Screenshot / Description

From the Financial
Reporting Home tab, select
Financial Summary As of
Period from the tab or the
list of options.

Financial Reporting

Home Manage My Budget as of Period I Financial Summary As of Period I

Default Settings for this Dashboard

Report Filters section
defaults to open status.
Advanced is collapsed.

Business Unit and
Budget Ledger defaults
from saved Home
customization.

Fiscal Year defaults to
current fiscal year.

As of Period - select
period 12.

Account Type — leave
blank

Select the project
number.

Fiscal Year

2015

Business Unit
SMURS - Univ Aux Research Serv Corp A

v |2

As Of Period

v

Account Type Account Category

v

Budget Ledger
Standard Budget v|

Fund CF Status

v

Fund Dept

Account Project

NOT Fund NOT Dept NOT Account

vl vl NOT

v

¥) | 81500 - UARSC Administration

NOT Project NOT Progran

Apply Filters Reset Filters

NOT TS

Program Class

v

NOT Acct Cat

v] NOT v

Remove X from Fund. Click
in Fund box and press
delete key.

Fund

Fund
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Processing Steps / Field
Name

Screenshot / Description

Select Apply Filters to
retrieve report results.

*| advanced Filters

' Reset Filters

Apply Filters
4.0 Financial Summary as of Period — Report Results
Report results are retrieved after filters are applied.
41 Report Results
Processing Steps / Field Screenshot / Description
Name
MeOdIfy the defaU|t report S)ww[oimll14 FProject Fdesor |' Lollml]l Furd Fiaser I' (nhm]!ll:ﬂlﬂx!ﬁw |' {nlﬂrl‘ll::tmw ¥ | Colarn 5! | Mo T | Coamn 6! | Mo
View. SebeetRepert Viewe  Scrmavind ’
1. From the Column 1 et P Fundféesr i i ettty mborcas s At i e
dropdown menu Scro” llW-(CFFun'.u'!S&amn‘ﬂ:ﬁ-u!ﬁanél:aﬂ‘& Exgncitired :ﬁ;m:;;::m i (a: ;ﬂm;
down to select P,roject IECTET e e
Fdescr.
2. Column 2 — Select
Fund Fdescr.
3. Column 3 — Select
Acct Type Fdescr.
4. Column 4 — Select
Acct Fdescr.
5. Click Ok.
1 ' fSoarr\:']eaII l:)?rzealggtlr:gptor:te [ Open Signed In As Save Current Customization @)
Name [SMURS Project
Page Options icon. == &, print savefor ® pe
2. Select Save Current 3|  Export to Excel Others
Customization. hiid @ Refresh ¥| Make this my default for this page
3. Enter a report name 91 Create Prompted Link ok | cancel | |
. o Cancel
(e SMURS Pro'ect) vl Apply Saved Customization >
9 ) ) L ~ Save Current Customization... |
4. Check the “Make this e T
my default for this ) Clear My Customization
page.,, ocia
5. Select OK.
6. The next time the

Financial Summary
As of Period tab is
accessed, report results
will be generated
automatically.
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