
 

 

GIFT CARD ISSUANCE LOG 
 

 

 

Name of Recipient Employee/Student 
ID Number 

Signature of 
Recipient 

Date of 
Receipt 

Event or Purpose of 
Gift Card 

Value of 
Card 

Type of 
Gift Card 

Card Number 
 

        

        

        

        

        

        

        

        

        

 

 

 

*Reportable as income and subject to appropriate taxation  


