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Introduction to Financial Reporting for Principal Investigator
It is the responsibility of the Principal Investigator (Pl) to manage their projects and take

financial responsibility for them. Training on the Finance Data Warehouse (FDW) is critical for
Pls to analyze, manage and use their project funds correctly and completely in the time
allotted. This training will explain how to set up, run and interpret the Manage My Grant report
in the FDW.

QOutline

— Discuss financial terminology

— Provide instruction on using the data warehouse to run the Manage My Grant report
— Run reports and discuss how to interpret data

— Download detail to excel or .csv file

— Discuss drill down to transaction detail

— Discuss support resources available

PeopleSoft Terms, Abbreviations and Definitions
PS- PeopleSoft- Brand name of the financial application used by the CSU system wide (except

San Diego). Oracle purchased PeopleSoft so you will see the Oracle logo on the web pages in
the system.

CMS- Common Management System- Term coined when the CSU decided to move to one
software for reporting system wide. The CSU uses three PeopleSoft software modules, Finance,
HR and Student.

CFS- Common Financial System- Term refers to the consolidation of the Oracle/PeopleSoft
Finance module for all of the CSU campuses. Activity in CFS is “real-time”. Also referred to as
“Production” or “CFS Prod.” CFS daily activity is “fed” nightly to the Finance Data Warehouse.

FDW- Finance Data Warehouse- is a reporting data warehouse for the CSU's finance
information and updates nightly with transactions from CFS Production; it is not real-time
reporting.

Business Unit- Identifies different financial entities on campus. Some chartfields are shared
across BUs; some are unique to the BU.

SMURS - CSUSM Corporation reporting by project
SMCMP — Cal State San Marcos reporting by fund
SMASI — Associated Students, Inc. reporting by fund (program)

SMFND - Foundation reporting by project
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Budget- Budget represents the total amount of money provided by the Sponsor.

Expenses or Expenditures- Recorded in expense accounts that begin with digit “6.” These are
the final costs posted against the budget for the grant, project, contract, or agreement.

IDC or Indirect Costs- Costs charged to the grant that cover the sponsored projects
administrative overhead for administering the grant on campus.

Month-to-Date Actuals- Current month actual expenditure activity. If the current period is
selected in the report filters, activity will be through close of business on the day before the
report is run.

Month-to-Date Encumbrance- Net Purchase Order (PO) activity for the month.
Encumbrances- Total balance of current, open POs

Balance Available- The remaining budget balance available to the Pl to spend.

Analysis of Manage My Grant
The Pl manages the grant direct costs. It is a total comprised of the following calculation:

Current Budget — Inception to Date Actuals — Encumbrances = Balance Available

Project Fdescr #5055 - UCSD Effect ol Fecking YR2Z53

PR Narme Project End Di - Acel Leved 3 Fdeser Accl Fdeges Cureni Budged  Incepiion i Dafe Acfuals Encumlsances  Balance Svaiklds
Puiers Kimbarey  BE312020 | TOTAL DIRECT COSTS - Takl Diise Cas) GO1E2Y - Saiarks Ay Sia o0 am a0 60
e S | o GO1ER - Salaris A Temg wi layve 4436400 55 016 42 oo (13 AET4%)
7 rant ENEes
/ Gt'an‘_,ExFEﬂ"E" GO1ET - Salares Al Shadents 0530 0o 17 (06 Al oaa 155 19,400
f The Pl controls
| budget and A0S - Bersllis ARus Muxiary Siaf n.on 5o ong .60
. Expensesin this GO0 - Barafs ARt TEmp i Lasye 1,740 00 oo 4,138 81
%, geclion z A
g BIIE0Y - BanaMeAlos Sk .04 on opg 7350 57
b T — GOIE11 - Berafs Ad) o Actipls (BT o 50 TA
G001 - Talephane Heags 71700 915 14 I kel b ]
/DG are parof 50800 - Traves In Stali om0 600 ana Tratal
[ thetotal projecl - ! 3 /
[ budget they ESA0ELT - Dt Vendor Parking 25000 [ [l e} 125000
| are separate GBAOSAR - SupSn - Supples Aux SrL0L 4 64 16 (iR PRTTR T
\ from what the %, | TOTAL DIRECT COSTS - Tebal Dinect Cosie Totul 100, 380,04 03 45102 [ 16, 528.22
\ P has coniral \

L

\, DvEY -3 TOTAL (NMRECT COSTE - Tolal lodired Cost: GE2E07T - 8P bndired 45 100, 49 &3 A1 90 000 1 45, 48
: , f TOTAL_INDMRECT_COSTS - Total indinacs Costs Tedal 49,186, 40 A0 51 30 ang 29510
Cirarad Tola 149, 566,53 124 342 21 aag 2527332

Chartfield- combination of Account, Fund, Department, Project

e.g. 604001 — 92242 — 1028 - 85058

Fund and Project have a 1-1 association.
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Chartfield--> | ACCOUNT FUND DEPTID PROGRAM CLASS PROJECT

Example--> 604001 92242 1028 85058
6 char 5-char 4-char Rarely 5 -char
Length--> Numeric Numeric Numeric | Rarely used used Numeric

Login to Finance Data Warehouse / Manage My Grant
If you do NOT have access yet, ask a Sponsored Projects Analyst (SPA) for assistance. If one
browser does not work, try another. Often clearing cache and cookies will fix issues with FDW.

Go to csusm.edu.

Click on CAMPUS APPS box in the upper right-hand corner.
Select the myCSUSM icon.

Click on CSYOU & CSU CFS Login blue box on the right.

CSUSM / MyCSUSM

Sign in to MyCSUSM Maintenance Scheduls // Employee CSYou & CFS \\
/ Access CEYou Portal and the C3U Commaon Financi
Username © mvCSUSM will be unavailable: System (CFS) Syslam

CEYou & C5U CFS Logn Jl,l

4

Tuescay, Novemnber 12, 10PRM - Midnight (

g i \
Fasawsad Sundday, Movembear 17, Mdnigrt - GAM \

k.
X CF5 DUO Pilat
= \chsata CFS system using DUO Mulli-Faetir
m a Logging In?

Autfirication, CFS Login using DT
Cloar cacka and cookks uEl—._ e

Common Financial System
(CFS) home page.

EMPLOYEE  TODLS&  DIVISION& PROJECTS & ., o
RESOURCES SEAVICES  OAGANIZATIONS INmATves  COLLABORATE - POLICIES  FORMS

Click Finance Data Warehouse

Login on the left. e L. B i
e i Common Financial System (CFS)

FS Nan-Productinn

Financind Informatan
Systema {FIS) CF59.2 MP 3.0 - PeoplaSoft Fluid Has Amived!

Tips to Get You Started wiith Flud - Mawgation Has Changed

Fluld is the new Uder Taterface [UT) b below are 5 few Mavipstion
Contrals to oat you starked,

Fiance Dala Warehuise

TR0 Reguiesl

Widesk

leews Fluid Navigaton to Access Lthe Main Menu
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Enter your Campus Username and Password and click the Login box.

Cougar Single Sign-On

Login to CSU SharePoint

Campus Username

Pazsword

lFmgnl Yoaur F‘.‘n-.--.\r.-(-r'i'.] ll\l-‘-t-.-l halp? Contast | T.‘:'.]

Data Warehouse Home Page and basic navigation
You cannot break anything nor alter the financials when running reports in the data warehouse;

it is strictly for reporting.

On the left side of the home page, you will find the most current refresh date and time, today
at 2:00 AM. Data is current as of the previous day.

Return to the home page anytime from anywhere by clicking on the Home link found in the
upper right corner.

Use the Sign Out link when finished with the data warehouse reports.

Click on Sponsored Programs.

¢ Sin Oy
bme v}l:.?) Omhboasds v Oponw  SgnoaWAS MillerKareen
St
o
The California State University
Busmness Inleligence / Data Warehoose
N 7o\ &b
[ : ) | B FIRMS G
[ﬂ @Fumnua Reporting l\\ ’;7 IRMS GAAP pv Sponsored Programs

f\T Asset - Troe Reparti
es6t management y |2 Heportiing
e ] é ]

| Transscsion Inqquiry

V) Labor Cost Diskritution

T { S
77 J&#=2\ The Dala Warehause 1s curment as of ™

L [— 3 )
N 10-JAN-20 02:00 AM

>
i
i
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Manage My Grant Report Set up

Click on the Manage My Grant tab and set the following filters:

Business Unit SMURS

Fund remove the “X”

PI Name Pulvers, Kimberley

Open Advanced Filters by clicking the triangle; set the following:

Click Apply Filters

Account Type 60 — Expenditures

Budget Ledger Standard Budget

Account Tree SM_SP_PROJ_ACCT

Fiscal Year 2019 (July 1, 2019—June 30, 2020)
Period 5 (July = Period 1, August = Period 2 ...June = Period 12

p Advanced Filters

— |
Quup.t My @ Grami Admn “Avaard Altrites
I FitarE
| E‘E;ITI :hE ..}{.. = o Husimnss LUnit Feecal Yoar Panod {as od) Accouni Twpa Account Calegory Budgat Laogor
v, from fund fiald L% SMURS - LSy 2MO . 4 w  Bli-Expenriuras v —GmentValie w  Sandse Bl e
= N ] W1 - Asseds
o ik A - - mr
-..\__‘:\:\ Fraiid Dept SAocoant ] 24 - LisbRlies Class Fiardl CF Stslis
—Giar Wil v Selecl Wilue— w -Selecl Vile- w v -G Ve w A L
171341 - Fund Equity antd Rasarses
P Name POt At Samian Progact OF Saart Dame | |40 - Budgelary L] Awnar) Typs D2Ecr  AQresment Typs
Puilyad s Klimbeal - Gajecl Valus— w -GSl Value- - [ 154 - Ravamusa (S 4 Soleri Volug-- » Selpc] Walus-
e : W
50 - Expenaiuras
Spwanune bl Spomsnr Neme Al St [sie K v CFa # SEFA Categury
Sean
Salt Walun— W -t Value— w Batach Valum— w -.;|;;k|:1 Vi W AR Y- T —Bicod Vikun— w L Valup— »
Hyanced Fillers
Degt Tree Uepi Lewel 1 D=t Lewed 3 Dyl Lewedl 3 Depl Level 4 Dept Lewel 5
Sewad Yalue-- » Sewc Yalue— w -Sated Valus— w ~Salact Ve v Seiect Vawa-- v Sadad Yaun-- »
Fumid Treg Fomil Lewel 1 Faumi |pwel 3 Fumid Level 3 Fund Leved 4 Fund Leved 5
Salor Vahie- » Salact Vahis— w -Salacl Valie— w -Solact Vals- Spioct Valie- Sntoct Valin-
Accowm Tree Acct Loval 1 Acct Lewal 2 Acct Leval 3 Acct Lowol 4 Acct Lavel &
SM_BF PROV. w'  -—-BeleciVahe—» Bl Velue— v —Seled! Vaus— w ~Seledt Vaa— —Seied Vakig- w
Bppiy Rlters [Resst Fkers
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Report Filters

In the bottom-left corner of the data warehouse filters used to generate the report.

Acct Tree Name is equal to SM_SP_PROJ_ACCT
and Acct Type Fdescr is equal to 60 - Expenditures

and Eff Stat is equal to A

and Bus Unit Fdescr is equal to SMURS - CSUSM Corporation

and Fiscal Year is equal to 2019

and  p| Name is equal to Pulvers,Kimberley

Format the Report

Select the order of the column headers as follows and click OK. Select Report View Standard.

Pl Name | Project Fdescr

Project End Dt

Acct Level 2 Fdescr

Acct Fdescr

Select Report View

Standard

click OK

+ Bunget m Acmuy

Busness LUl = SMURS - C5USM Cargeeation, Fizcal vear = 2718 Beriod - 8

MT::-Q.NH?:T?IHJ:HW L]
Column 1) P| Mame w Coluie B Profec] Feso w Columi & Pigect Erale w Coleme 0 AoC] Loyl T Frmsor w ColumnS Ap Foess w Columed: Hie -
Suteet Reon Wikw: SIRa0an »
v ot HOIENE a3 v e es e e R e O e iy R
Puiirs ptsrkiy 350M - UCS0 This EMect of BEY  |TOTAL DRECT COSTE - Tl Daen SOTLTE - S fs THrawie M BB ETEE oyl H LG
Pareapng Crem e
ISTAIGE < XIS Ak T a1Ng k) 1L 1401 1441 54 1 Ay
Laares
BOST Taatn U e LT W "7 ) L]
B0 - Tresol- Btne By TAE H
B0 - Trawad- Sk Seing n Lo (31 i
PG - Frimiap [EET TT1] ]
00 : Ofser Exparss am (1] o T
BT - Sy - SUppReT AlL WO a4 iz a8 n mim
R - BN TR W i W i ] gy o
T l,_FOIRBET GE0TE - Tola isgied | SR230T -9 neireci i8] TRl TET i ™
Cu
A5 - UCE0 Tha S of Pac gy Tad Ak bin 4l a8 nd 47 e 47 an i

Exclude Columns

Ueltslate Encumbsansga Cument Budpet Peoebesssphebasle MoeeieBale fdulsde Incepiion to Date Actuals
e il {31 {15} (200 B14.08) (197 43544

= Fight cick on the colurmn header 2 ! =
and select Exclude colu mn___ﬂ)‘. {20, 514.00) (11743514
Show Raw level Grand Tolal > Ll 0.0
LERELL R 5,20 LT2TT 55 A4
Shiow Calumn level Gaand Tatal » b, 3500 4520172 9734 T 55,010.49
252000 11,/70L60 5130000 17 000,64

Exclude cohemn g
0.0 0.00 0.00
Include cokimm a7 AR o EAE 0 1 a5E N0 & BN nn

e hieasure Labels

.00
000
1 00
.00
.00

0.00

i

Encumbrances Balance Available

{32 134 34)
B3

hon

o

(10,852.48)
1851940

oo

TR L]
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Add or Remove Subtotals

— Place the cursor in the yellow Acct Level 2 column header, right mouse click on the

column header and select Show Subtotal > None.

— Place the cursor in the yellow Acct Level 2 column header, right mouse click and in the

dropdown menu select Show Subtotal > After Values .

— Notice the Direct Costs and Indirect Costs.

B Haren Froject Frisscs BN ey et 7 Frpacra fco Fea

s o Date
ATy

Mo o el Cumam

Encuminans B At

Price Yaards|

Yoar b (g
At

Inception 10 Daie
Acnisly

Hadénia
ERcRmmeanies ook

AEHET TOTAL_DHRETY_QOETS - Tolal Deecl EOVHEE - Sabarws A Tamg wiz

..... e

1408 - Berali Aoc Tom wiy
Loy

Pubaays Sirmberiey | BI0G - USHD TheZPed of
Fadagng

FAET . Tawghone (eega
EOEHT - Tighiatin Slal

FORRLG: - Tryuet-in Fake Suderd
BN - Pang

B - Dl Expiia
BIAE - Buary - S A
PO - By el Canmyfomm s

M 538 03

TTnm

1 im
INT 4

R Rk

8
LT
L]
[
=T
i

nm

nm
nm
i
i

0w

(115
2rrnz

TOTAL_MRECT &0STS - Talal Dewct Couls Tolal

G

A

2 EGE

D)

[T

TOTAL_SMIHRECT_COr3TE - Tolsl indvec] | BEIIET - EP indvoad
oy

TOTAL_MCIRECT _TOET - Toted lnaieect Caty Toal
BE00 - UL S0 The Sfac ol Fadaging Tols

(LRI

ERLLLL]
LSl Er

LEREE]

s
L iaLEr

18 i

LR ]
& TRAT

nm
(i)

[

g
[T

Create a Dropdown Prompt

-~ Click on the section above the Project Fdesc column header, hold and drag the cursor
upward and towards the screen center until you see a faint outline that says Pivot Table

Prompts and release the cursor.

iColummn 1: Column 2: Column 3: Column 4: Column 5:
PT Mame | Fund Fdeso *  ProjectEnd Dt +  Accklevel 3Fdeso v  AcctCot Fdesar
Select Report View: Summarized -

el

I I Fived Tabls Frompls l
" Hower over Progeet Fdescr . e i ¥

colimn and deag up to Preot
T iy 55 m B Wom o ot Month 0 e

Project Fdescr S I of Packaging
85039 - vCC Communny Granl Year2 5
85058 - UCSD Effect of Packing YR2&3

Pl Name 85085 ~-Toxicant Exposure to E-Cigaret
92 - Tracking Tabacco Waste to Inc )
Pulvers,Kim® #5103 - Clear the Air Ambassador Progr Total Direct Costs

85134 - Clinical Trial of Unfiltered C
85163 - Tracking Tobacco Waste to Inc
85972 - Ecig Use Among Students

85997 - VCC Community Grant Subaward

Select project
85058
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Save Current Customization
Save Current Customization + Name It

Home Dashboard: w Open v Signed in Az Miller.Karlesn »
o0
=y Print »
.| Exportto Excel »
only :
) fressh
Apply Resetw '+ Refres

Create Prompied Link
Aoply Saved Customization L

o . (g
pnagemeont of extemably funded av Save Curent Customization

|l filters prowided {like P! Mame, F

is report are designed with the FI Edit Saved Customizations. ..

Clear by Custormizabion

Save Current Customization 0 %

Mame PulversKimberey, X
Save for (@ Me
Dthers | Set Permissions

[] Make this my default for this page

OK | Cancel

Apply Saved Customization

When using a saved customization the year and period need to be updated.

— Select Page Options icon in the upper right corner.

— Move the cursor over Apply Saved Customization and select the report name; the

report will run for the fiscal year and period you originally selected.

— Change to desired fiscal year and period, and click Apply Filters.

Home Dashboards w Open w

-] Export to Excel
+# Refresh
Create Prompted Link

WMMGE_Project oooo Apply Saved Customization

MMG_Project xxood xxdxx Save Gument Gustomization
Praject 85058 Edit Saved Customizations...

Pulvers Kimberley Clear My Gustomization

Signed In As Miller.Karieen

o Click on Page OplimsV—
P b

r Period {as of)
Fiscal Year 5
v
2019 v i
| ~
2020 A 1 N
b o 2019 2
2018 3 [am
2017 4 12—
2016 #5 Y
L] S B T |
2015 Search. .
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Export Report to Excel
If the report is lengthy, click the dual arrows. 7 v § Rows 1-100

Click on the Export link and select Excel 2007+ from the dropdown menu; this version will

format with merged and wrapped fields. If you rather a basic format you can export to a .csv

data file; see the image below.
[ PDF

54 7] Excel 2007+
| Powerpoint 2007+
[ix Web Archive ( mht)

& Data 3

I }
Refresh - Prinf§| - Export 1

Example of excel export from data warehouse report, Manage My Grant.

o PROTECTED ' WIEW Be careful—fies froum fhe Intermet can contain vinses Undess o need o edit, #'c saferlo stay in Protecisd Viea: Enable Eddmg
.,
Al ¥ I Business Unit= SMURS - CSUSM Corporation, Fiscal Year= 2019, Perind =5 L
."I ‘\" .,
S VS S | ¢ _ D g TS
| Busmness Lni = SMURS . CEUSM Corporation, Ficesl Year - 2018 Perod = § \ —

! BManage My Grart
a Mee o L EEFRHE 35305 P i

Project Fesar 85056 - LGS0 ETMact of Packing YRa&5
B

PiNamo  FrewectEnd b Auctlevuld Fdeses Paci Flesr | Coevert Gudped ncaphion i ic'..'.'.?.}L_.r'.é'.'.' " [Ealarcs

% £ | |Dase stk | dned it
PubrarsKimbedey 23191, /2000 TOTAL_DIRECT_COSTS - Tots| Direct SOE3 .00 oo 0 o
oty ERE |
0 Bk Fary Staff | | |
COERZE MIEm =m0l 00D [I0.68EA
Safarepc Auy
Temp o
1 e
JommeaT - | 3z3zmme|  1z.0mu00| v DA
Salarias Aux |
12 Studenis | |
G - 114000 00| BN [100]
Benefis bloc |
13 B Rary Staff

Export Report to .CSV
The .csv format is the standard layout and allows you to easily sort or filter.

000

i POF
i 000

% Excel 2007+
= Powsrpoint 2007+
2 ' Web Archive { mih)

Dats

Rafresh - Pri

=

[ XML Format
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Example of .csv export from data warehouse report, Manage My Grant.

Flscal Year P Name  Project Fdescr Progact End Dt Acct Lewsd 2 Filaser Acct Fleser Acct Typa Menth 1 | Menth ta | Digmal Ba Carrant B4l Encumbra Totsd Pre- Yo (o Da Pries Yase| Incaption
2015 PulyersXin B5028 - LCSD T 3/31/2017 0:00 TOTAL_DIRECT_0O5TS - Total Direct Cosis HOLE2E - Salartes Aus Temp wio bave &0 - Experditures 24538 4 a 20110.82 29110.E
2019 Pulvers i 85028 - UCSD | 3/31/2007 0:00 TOTAL_DIRECT_COSTS - Total Divect Costs G030 - Benefits Alloc Tema wio Leave 60 - Eupanditures Ts i i 3.5 3493. 7
2012 PulversKir 85028 - LESD° 3/33/0027 0:00 TOTAL _DIRECT C0OSTS - Totad Direct Costs G04001 - Telephone Usage &0 - Expenditures 140 L i 99,79 98,7
2018 Pubeers Kin 85028 - UCSD 3312027 0:00 TOTAL_DIRECT_COSTS - Totel Direct Costs G06001 - Travek-in State 60 - Expenditures @ a 2835 283
2019 PalversKir 85028 - S0 37333047 0200 TOTAL_DIRECT_C0STS- Toted Direct Costs G05803 - Traved-in State Stedent &0 - Expenditures v L i [

Drill Down to Transaction Detail
You can see the detail of any field that has a hyperlink. e.g. Project 85058
PiName &% Project BEnd 0 Acct Level 2 Pdescr et Foeser Curtent Budged  Inception to Date Actuals Encumbrances Balance Available
Pulvers KImbensy  BRE1/2020 TITAL DIRECT_COSTE - Tutal Oired Costs E0N1824 - Salanas Auatiary Siar 0.00 a0 afee
EMH82E - Salames Al Temp wio lesve 44,504 00 f5046 45 0

BIr827 - Saaries A Slidenls
BARB00E - Seneiita AlioC Auxiiany Siad

53540 1}
12 520 00

R

—
_—

——

E03608 - Benetits Alloc Temp win Leave

1074000

i Frelds with = hyperink can be
drited down 1o see the detal

.04 00

CO2RI0 - Benefis Ad) 1o ACluals

E4001 - Telephone Lisage [oF o
EOEDDY - Travelin St 0o
SROS4T - CnneT Wendr Parking 0.0 1 26600
EALAME - SupSrv - Suppies Ausc (e o (2104 M
TOTAL CIRECT CESTS - Total Direct Costs Tosal 100, 350:04 5345182 (ofe ] 16.925.22
TOTAL_INDIRECT €OSTS - Totl Indwent Cosls | S62007 - SP Indiec! 49,146 45 50599139 04 B 23510
TOTAL_INDIRECT COSTS . Total Indiec] Cosis Total 49 186 49 FRELTET] o] 829510
Ptvers Kimbernsy Told 149 65653 1243432 0o 2s2E3az
Girand Tolad 144 56655 24,343 21 000 BRI AT
Budget Drili Dewn ITD
Tirme run: V222020 4 0304 PM
APRITETIFG ROw Coumt: 2
Dusifegsy Frocal oo RCCOUNHIG [ o DocSie  Docln Amoumt AECOMAL  FuBE Dept Prop  Ciass  Projoct Stat st [T M S gy X
Untt ¥aar Dite Fescr Desr Fiescr Fescr  Fraser Fiascr Fdescr Foescr Cd  Amt b oL SO 0 i
EMURE. 2010 0 BEGEMURY PYE - L £5200  ROI20D [Ty ST 1 i ne o
CaLEM HEGIRNING Benefisalios UGSD  CHABSS DCal
Cotpocahion BALAMCE St Efecl  Pavchology et
of Dpartmant o
Fackig Facking
¥rag3 YRIER
EMURS- 2019 | O7Tri@2088] Coe14T7iEe |MuE DeneflAliss 745000 500 02342~ 1020 - 0505 - o B - M COBCRMILLER UCSD
CELrss FManuai I Beneftsains LICSD  CHABSS 50 Thea Efiprt ot
Corporstion “Shgurmal Hhycdots Efesl  Frychology Effiact Packagng_Fuimrs
E of Dapartment o
Packng Prcking
w283 YR2E3
nrand S TR e
Totai "\‘H
Pesio is between g and § \""'\.‘
s . : _— —
i Ho! Fidecr iy eqpeal 1o 15w G039 - BenafdeAllne Shidanis /,-' e
iwncl Fret Toas bl i ool o SM_SP_PRIOU_ACCT r DGCDIEE]'IG]‘DUNI# ™,
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To return to the main report after the drill down click the Return link.

and Pl Name is equal ta / is in Pulvers,Kimberley
and Project End Dt is equal to / is in 03/31/2020 12:00:00 AM

Retumn -Analyze -Edit - Refresh - Print - Export

Practice Exercises

Manage My Grant Exercise #1

Manage My Grant Exercise #2

Set the following filters:
— Business Unit SMURS
— Fiscal Year 2017
— Period 3
— Account Type 60 — Expense
— Fund remove the “X”
— PI'Name Siyahhan,Sinem
Set Advanced Filter:
— Account Tree SM_SP_PROJ_ACCT
Click Apply Filters
Select column headers:
Pl Name
Project Fdescr
Project End Dt
Acct Level 2 Fdescr
Acct Fdescr
Click OK
Select Report View Standard
Add Subtotal to Acct Level 2 column
Create a dropdown for Project Fdescr
Exclude unnecessary columns

Set the following filters:
— Business Unit SMURS
— Fiscal Year 2018
— Period 2
— Account Type 60 — Expense
— Fund remove the “X”
— PI Name Pulvers,Kim
Set Advanced Filter:
— Account Tree SM_SP_PROJ_ACCT
Click Apply Filters
Select column headers:
Pl Name
Project Fdescr
Project End Dt
Acct Level 2 Fdescr
Acct Fdescr
Click OK
Select Report View Standard
Add Subtotal to Acct Level 2 column
Create a dropdown for Project Fdescr
Exclude unnecessary columns

What is the Current Budget of Total Direct
Costs for project 850387

=$115,821.00

What is the Balance Available of Total Direct
Costs for project 851027

= $323,600.83

Export the report as an Excel 2007+ file
format.

Export the report as a .csv file format.
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Exercise#1 answer:
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Exercise#2 answer:
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